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NMIT Academic Committee Meeting – 14 September 2022 – Open 
 
Room M306 NMIT Nelson Campus – Wednesday 14 September 2022 3.15PM 
 
Agenda Topic Presenter Page 

1. Welcome, Apologies, Notices OH 

2. Administrative 

2.1 Minutes of NMIT Academic Committee Meeting 30 August 2022-Open 
 – for confirmation OH 3 

2.2 Action Items of NMIT Academic Committee Meetings – for review OH 29 
 
2.3 Correspondence Schedule – for receipt/endorsement OH 30 

3. Academic and Quality 

3.1 Degree Monitoring and Monitoring – for discussion / information KD  

3.2 Course and Programme Changes – for endorsement KD 31 

4. Te Pūkenga 

4.1 Transition – verbal report OH 

4.2 Unified Programmes – verbal report OH 

4.3 Te Poari Akoranga – for information OH  

5. Reports from Committees and Working Parties 

5.1 Programme Approval Committee Reports 

5.1.1 PAC Report for the He Ara Matatau SafePlus Assessor Micro-Credential 
 - for approval KD 33 

 
5.2 Academic Standards + Quality Committee Minutes –  

Meeting of 09.08.2022 and E-Meetings of 09.08.2022, 26 to 30.08.2022 – for receipt KD 35 
 

5.3 Recognition of Academic Credit Committee Minutes -  
Meeting of 31.05.2022 and E-Meeting of 15.07.2022 – for receipt SK 44 
 

5.4 Learning and Teaching Committee –  
Meeting of 25.05.2022 – for receipt of minutes / verbal report MK 47 

 
5.5 Research and Ethics Committee - 

Meetings of 16.02.2022, 25.05.2022, 20.07.2022 
 – for receipt of minutes / verbal report BH 50 

 
5.6 Te Pae Tawhiti – Te Tiriti o Waitangi 

There are no Te Pae Tawhiti – Te Tiriti o Waitangi items for discussion 

 
6. Complaints and Misconduct – for receipt OH  58 

7. Resolution to Exclude the Public 

1. That members of the public and press be excluded from the remainder of the meeting and that the Academic 

Committee move In-committee (confidential session) 
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OPEN 
DRAFT Minutes of a meeting of the Academic Committee 

30 August 2022 at 03.00PM in Room M306 and via Microsoft Teams 
 

PRESENT: Kim Davies Director Academic + Quality (Chair), Nicole Akuhata Director Ōritetanga and 
Māori Relationships, Bradley Hannigan Principal Academic Staff Member, Alison Hart 
Manager SANITI (proxy for Max Devon NMIT Student), Marja Kneepkens Director 
Teaching + Learning, Shine Kelly Academic Advisor (proxy for Silvia Gassebner Team 
Leader Curriculum + Academic Registry, arrived 03.25PM), Darcy Liddell Quality 
Enhancement Manager, Susannah Roddick Project Lead (proxy for Pam Wood Acting 
Director – Marlborough), Mary Woodward Administrator Curriculum + Academic 
Registry (minute-taker, non-voting) 

 
1. Welcome, Apologies, Notices 

Kim Davies opened the meeting and advised: 

• apologies had been received from Chanelle Taylor Programme Lead Specialist, Sarah 
Fraser Principal Academic Staff Member, Max Devon NMIT Student, Silvia Gassebner 
Team Leader Curriculum + Academic Registry, Olivia Hall Executive Director Ōritetanga, 
Teaching + Learners, Pam Wood Acting Director – Marlborough, Dan Hall NMIT Student 

• Susannah Roddick Project Lead was attending as proxy for Pam Wood, Shine Kelly 
Academic Advisor was attending as proxy for Silvia Gassebner 

• this was Darcy Liddell’s last Committee meeting as she has resigned her role as Quality 
Enhancement Manager at NMIT. The Committee Members acknowledged her 
contribution to the Academic Committee and the wider NMIT community 

 
2. Administrative 

2.1 Minutes of NMIT Academic Committee Meeting 20 July 2022 – Open 
78/22 RESOLVED that the minutes of the NMIT Academic Committee Meeting 20 July 
2022 – Open be confirmed as a true and accurate record. 

 Marja Kneepkens/Bradley Hannigan 
 CARRIED 

2.2 Minutes of NMIT Academic Committee E-Meeting 10 to 11 August 2022 – Open 
79/22 RESOLVED that the minutes of the NMIT Academic Committee E-Meeting 10 to 
11 August 2022 – Open be confirmed as a true and accurate record. 

 Marja Kneepkens/Kim Davies 
 CARRIED 

 
ACTION 

 Mary Woodward 
 Upload confirmed Minutes to Academic Committee site and to Academic  

Committee site on NMIT website 
 

2.3 Action Items of NMIT Academic Committee Meetings 
Action Item 1 – Reports from Committee and Working Parties 2021 Spot-Check on Course 
Results Outcome Report 
Review Course Result Spot-Check List for 2022; Develop an Award spot-check process 
- As Silvia Gassebner was not present this action was deferred to the 14 September 2022 

meeting 
Action Item 4 – Sector Updates Update agenda items with descriptive commentary 
- Kim Davies requested this item be deferred to the next Committee meeting 
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Action item 5 – Approvals Micro-Credential Development Proposal Applied Research Micro-
Credentials etc Review if course code RES801 can be used a second time 
- Kim Davies requested this item be deferred to the next Committee meeting 

  
26.08 Correspondence Schedule 

80/22 RESOLVED that the inwards correspondence be received. 
Susannah Roddick/Marja Kneepkens 

 CARRIED 
81/22 RESOLVED that the outwards correspondence be endorsed. 

 Kim Davies/Marja Kneepkens 
 CARRIED 

3. Academic and Quality 
3.1 Academic Development Tracking Report 
The Committee reviewed the Academic Development Tracking Report. Kim Davies advised that: 

• the majority of programme change work is on track 

• four micro-credentials are in progress 
- He Ara Matatau – SafePlus Assessor Micro-credential 
- Applied Research Micro-credentials x 3 

• two sub-degree programmes are to be added for approval of delivery sites 
Action 

Kim Davies 
Follow-up with Ellen Cieraad regarding approval of the Applied Research Micro-credential 

costings 
 

3.2 NMIT Operating + Financial Parameters (OFP) Report 
The Committee reviewed the NMIT Operating + Financial Parameters (OFP) report. Kim Davies 
advised that the report summarised the recent development projects sent to Te Pūkenga for 
approval.  
 
3.3 Operationalisation of Te Pūkenga Unified Programmes 
Kim Davies gave an overview on the work being done by NMIT on the operationalisation of Te 
Pūkenga unified programme development. She advised that: 

• ten unified programmes are currently going through the consultation process 

• the Academic Delivery and Innovation Team is reviewing policies and procedures linked 
to Te Kawa Maioororo – Te Pūkenga Academic Regulatory Framework which will be 
sent out for consultation in September 
- lunchtime sessions will be set up for NMIT staff to review the framework 

documents 
 
3.4 Approvals 

3.4.1 Micro-credential Development Proposal SafePlus Assessor Micro-credential 
Kim Davies advised that this micro-credential development proposal is submitted for 
information only and has been approved for development by the NMIT Directorate and 
Te Pūkenga. She noted that the micro-credential will form part of the response to 
WorkSafe New Zealand’s plan to improve workplace health and safety outcomes in 
Aotearoa New Zealand and will provide health and safety professionals with the 
essential skills and knowledge to become credentialled SafePlus Assessors. She advised 
that NMIT would not seek TEC funding for the micro-credential, this will be cost 
recovery from WorkSafe New Zealand. She noted that this micro-credential will sit 
within the Applied Business Curriculum Area. 
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The Committee Members discussed what key insights have been learnt from the micro-
credential development process including the issues and challenges. 

Action 
Kim Davies / Carmen Cayuelas 

Provide a feedback report to the Committee on the micro-credential development 
process – including key insights, issues and challenges for next meeting 

 
3.5 2022 Consistency Review Overview 

Darcy Liddell advised that: 

• a ‘Not Yet Sufficient’ rating has been received for the 3130 New Zealand 
Certificate in Seafood Processing (Level 3) 15 July 2022 review 
- a response to the report has been actioned 
- in future Pam Wood will be working more closely with the Joint Venture 

Partner 

• ‘Sufficient’ ratings have been received for reviews 
- 3627 New Zealand Diploma in Sport Recreation and Exercise (Multi-

sector) (L5) 

- 3628 New Zealand Diploma in Sport Recreation and Exercise (Multi-

sector) (L6) 

- 3765 New Zealand Certificate in Outdoor and Adventure Education 

(Multi-skilled) (L4) 

- 2907 New Zealand Diploma in Aeronautical Maintenance Certification 

(L6) 

• planning is underway for two reviews 

- 2215 New Zealand Certificate in Computing (User Fundamentals) (L2) 

scheduled for 21 November 2022 

- 2900 New Zealand Certificate in Aeronautical Engineering (Specialist 

Support) (L4) scheduled for 03 November 2022 

 
3.6 2022 Degree Monitoring and Monitoring 

Darcy Liddell advised: 

• the Nursing Council of New Zealand monitoring visit of the Bachelor of 
Nursing programme was held on 04 August 2022 

• the next step for Curriculum Managers is to start setting the 2023 degree 
monitoring and monitoring visit dates 

4. Sector Updates 
Kim Davies advised there were no sector updates to be reported.  

 
5. Reports from Committees and Working Parties 

5.1 Programme Approval Committee Reports 
 5.1.1 PAC Report for the SafePlus Assessor Micro-Credential 

Kim Davies noted that this PAC report was being presented as information only and 
advised that once the requirements from the PAC meeting have been met to the 
satisfaction of the PAC Chair an Academic Committee e-vote will be sent to Committee 
Members for approval.  
 
Kim Davies advised that as part of a plan to build capacity and increase the pool of 
people able to review PAC documentation Chanelle Taylor had attended this PAC 
meeting as an observer. She asked Committee Members to contact her if they were 
interested in being part of the PAC process. 

Action 
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Academic Committee Action List – 30 August 2022  
    

    RES NO  ACTION  WHO  WHEN  PROGRESS  
Action Items 15.06.2022  

1 5.1 Reports from Committee and Working Parties 
2021 Spot-Check on Course Results Outcome 
Report 
Review Course Result Spot-Check List for 2022 
Develop an Award spot-check process 

Silvia Gassebner Report back 14 
September 2022  

 

Action Items 20.07.2022 – Open 

2 2.1  Upload confirmed Minutes to Academic 
Committee site 

Mary Woodward  Report back 30 
August 2022  

Completed 

3 3.6.1 A Review of NZQA EER Reports of ITPs as at 
January 2019 
Compile and share with Committee Members 
a list of recommendation themes from 
document 

Darcy Liddell Report back 30 
August 2022  

Completed 

4 4 Sector Updates 
Update agenda item with descriptive 
commentary  

Kim Davies / Mary 
Woodward 

Report back 14 
September 2022 

 

5 3.4.1 Approvals  
Micro-Credential Development Proposal 
Applied Research Micro-Credentials etc 
Review if course code RES801 can be used a 
second time 

Kim Davies Report back 14 
September 2022 

 

6 6.2 Key Messages from Meeting 
Forward key message list to Caroline Elworthy 
for inclusion 

Mary Woodward / 
Kim Davies 

ASAP Completed 

Action Items 30.08.2022 – Open 

7 2.1  
2.2 

Upload confirmed Minutes to Academic 
Committee site and to Academic Committee 
site on NMIT website 

Mary Woodward  Report back 14 
September 2022  

Completed 

8 3.1 Academic Development Tracking Report 
Follow-up with Ellen Cieraad regarding 
approval of the Applied Research Micro-
credential costings 

Kim Davies Report back 14 
September 2022  

 

9 3.4 Approvals 
Provide a feedback report to the Committee 
on the micro-credential development process 
– including key insights, issues and challenges 
for next meeting 

Kim Davies / 
Carmen Cayuelas 

Report back 14 
September 2022  

 

10 5.1 Programme Approval Committee Reports 
Contact Kim Davies if interested in becoming 
part of the Programme Approval Committee 
process 

Committee 
Members 

Report back 14 
September 2022  

 

11 6.2 Key Messages from Meeting 
Forward key message list to Caroline Elworthy 
for inclusion 

Mary Woodward / 
Kim Davies 

ASAP Completed 

 

Back to Agenda 
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Academic Committee Action List – 14 September 2022 

    RES NO  ACTION  WHO  WHEN  PROGRESS  
Action Items 15.06.2022  

1 5.1 Reports from Committee and Working Parties 
2021 Spot-Check on Course Results Outcome 
Report 
Review Course Result Spot-Check List for 2022 
Develop an Award spot-check process 

Silvia Gassebner Report back 14 
September 2022  

 

Action Items 20.07.2022 – Open 

2 4 Sector Updates 
Update agenda item with descriptive 
commentary  

Kim Davies / Mary 
Woodward 

Report back 14 
September 2022 

 

3 3.4.1 Approvals  
Micro-Credential Development Proposal 
Applied Research Micro-Credentials etc 
Review if course code RES801 can be used a 
second time 

Kim Davies Report back 14 
September 2022 

 

Action Items 30.08.2022 – Open 

4 2.1  
2.2 

Upload confirmed Minutes to Academic 
Committee site and to Academic Committee 
site on NMIT website 

Mary Woodward  Report back 14 
September 2022  

Completed 

5 3.1 Academic Development Tracking Report 
Follow-up with Ellen Cieraad regarding 
approval of the Applied Research Micro-
credential costings 

Kim Davies Report back 14 
September 2022  

 

6 3.4 Approvals 
Provide a feedback report to the Committee 
on the micro-credential development process 
– including key insights, issues and challenges 
for next meeting 

Kim Davies / 
Carmen Cayuelas 

Report back 14 
September 2022  

 

7 5.1 Programme Approval Committee Reports 
Contact Kim Davies if interested in becoming 
part of the Programme Approval Committee 
process 

Committee 
Members 

Report back 14 
September 2022  

 

8 6.2 Key Messages from Meeting 
Forward key message list to Caroline Elworthy 
for inclusion 

Mary Woodward / 
Kim Davies 

ASAP Completed 

 

Back to Agenda 
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Academic Committee Correspondence – 14 September 2022 

Inwards 

1.  Te Pūkenga  29.08.22 OFP Request Approval – Type 2 changes to NZ Certificate in Computing (Intermediate User) 
(Level 3) and NZ Certificate in Information Technology Essentials (Level 4) 

2.  NZQA 29.08.22 Notification of scheduled consistency review – 2591 NZC Computing (User Fundamentals) 
(L2) for 21.11.2022 

 

Outwards 

 

3.  Te Pūkenga  23.08.22 OFP Request Form – Type 2 changes to NZ Certificate in Computing (Intermediate User) (Level 
3) and NZ Certificate in Information Technology Essentials (Level 4) 

4.  NZQA 26.08.22 Application C53600 – Programme Approval and Accreditation Vocational Pathways (NCEA 
Level 2) (Service Industries) 

  

 

 

 

 

 

 Back to Agenda 
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Removing BLM501 and BMG638 courses - implications of new NZDB L5/BAcc 2023 Te Pūkenga unification. 

Clarifying the language around general electives (this will ensure we get Ākonga into courses that are primary industry focused as per 

previous monitor feedback and also student feedback 

Summary of Type 2 changes: 
Removing BLM501 and BMG638 courses 
S13 Schedule of Courses : adjusted to reflect removal of BLM501 and BMG638 
S15.5 Completion Requirements - edited to reflect changes above and improve clarity 
S15.7 Subject Progression - remove BLM501 and BMG638 from table 
Bachelor of Aquaculture and Marine Conservation 12.07.22 18.07.22 14107 20 February 2023 

NZQA TYPE 2 CHANGES SUBMITTED 26 JULY 2022 

Rationale for change/s 

Removing BLM501 and BMG638 courses - implications of new NZDB L5/BAcc 2023 Te Pūkenga unification. 

Clarifying the language around general electives (this will ensure we get Ākonga into courses that are primary industry focused as per 

previous monitor feedback and also student feedback 

Summary of Type 2 changes: 
Removing BLM501 and BMG638 courses 
S13 Schedule of Courses: adjusted to reflect removal of BLM501 and BMG638 
S15.5 Completion Requirements - edited to reflect changes above and improve clarity 
S15.7 Subject Progression - remove BLM501 and BMG638 from table 

 

Back to Agenda 
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REPORT OF A MEETING OF THE PROGRAMME APPROVAL COMMITTEE FOR THE 

HE ARA MATATAU – SAFEPLUS ASSESSOR MICRO-CREDENTIAL 

HELD ON 22 AUGUST 2022 AT 03.00PM

 
PRESENT: Shine Kelly (Chair, voting member), Rae Perkins (Project Lead, voting member), Susannah Roddick 

(Project Lead, voting member), Kim Davies (Academic Advisor, non-voting), Janine Richardson 

(eCampus New Zealand, non-voting), Chanelle Taylor (PLS, non-voting), Mary Woodward (Academic 

& Quality, non-voting) 

 

APOLOGIES: Misty Ormsby (Mātauranga Māori, Tikanga Advisor), Margaret van Schaik (Subject Matter Expert: 

Managing Director Van Schaik Health & Safety Solutions) 

GENERAL: 

Shine Kelly opened the meeting and welcomed Members. She noted that apologies had been received from Misty 

Ormsby and Margaret van Schaik. She advised that the meeting had been convened to approve the He Ara Matatau 

– SafePlus Assessor Micro-credential and reported that the purpose of the micro-credential is to provide health and 

safety professionals with the essential skills and knowledge to become credentialled SafePlus Assessors. She invited 

Kim Davies to give an over-view of the micro-credential.  

 

Kim Davies advised that: 

• NMIT in partnership with eCampus New Zealand had been WorkSafe New Zealand’s preferred tenderer to 
develop the level 6 He Ara Matatau – SafePlus Assessor Micro-credential  

• NMIT in partnership with eCampus New Zealand had previously worked with WorkSafe New Zealand on the 
development of the level 4 Kia Haumaru! Kia Mātatu! SafePlus Micro-credential  

• The development of a level 6 SafePlus micro-credential is in response to supporting WorkSafe NZ’s plan to 
improve workplace health and safety outcomes in Aotearoa New Zealand 

• NMIT in partnership with eCampus New Zealand had worked closely with WorkSafe New Zealand on the 
development of the He Ara Matatau – SafePlus Assessor Micro-credential  

• Those involved in the collaborative development process were: 
- Margaret van Schaik, subject matter expert 
- Janine Richardson, eCampus New Zealand 
- Misty Ormsby, mātauranga Māori and tikanga advisor 

• A panel of existing assessors had also been brought together to advise on the micro-credential’s content 

• The He Ara Matatau – SafePlus Assessor Micro-credential will be delivered fully online, and as requested by 
WorkSafe New Zealand, will be credentialled and have a qualification attached to it 

 

Shine Kelly acknowledged the work of everyone involved in the development of the He Ara Matatau – SafePlus 

Assessor Micro-credential. 

A. Programme Approval Committee Recommendation to the Academic Committee 

 

The Committee recommended that the He Ara Matatau – SafePlus Assessor Micro-credential be approved when the 

requirements of the Programme Approval Committee have been met to the satisfaction of the Committee Chair. 

CARRIED 

Requirements of Programme Approval Committee met: 

Date: 01.09.2022 Advisor: Kim Davies 
 

Date: 02.09.2022 Chair: Shine Kelly  
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B. Requirements 

 

General 

  Date/Initial 

1. Correct general formatting and typing errors, including capitalisation. KD 01/09 

2. Ensure all reference to learner(s)/student(s) is updated to ākonga  KD 01/09 

 

Micro-Credentials Regulations He Ara Matatau – SafePlus Assessor Micro-credential 

 

Assessment, Assessment Methods (Section 2.5, Page 7): 

 
3. Paragraph 2, modify sentence to remove the ‘at least 50%’ requirement KD 01/09 

 

Assessment, Assessment Methods (Section 2.5.1, Page 7): 

 
4. Sentence 1, update sentence to ‘Summative assessment methods may include:’ KD 01/09 

 

Appendix 1: Course Descriptor WSF601 He Ara Matatau – SafePlus Assessor (Page 13) 

 
5. Consider adding a section detailing breakdown of the 50 Teaching hours noted in 

Table 2  

KD 01/09 

 

General 

 
6. Apply any changes identified in the Micro-Credential Regulations He Ara Matatau – 

SafePlus Assessor Micro-Credential that are also relevant to the Application Document  

KD 01/09 

 

MEETING CLOSED 04.29PM 

 

Back to Agenda 
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OPEN 
CONFIRMED Minutes of a meeting of the Academic Standards + Quality Committee 

09 August 2022 at 10.00AM Room M306 and via Microsoft Teams 
 

PRESENT: 
Committee: Kim Davies (Chair), Julie Bytheway, Monique Day (joined 10.11AM), Silvia Gassebner, Alison Hart (left 

10.54AM), Marja Kneepkens, Trisha Krishnasamy, Eleanor Upton (proxy for Darcy Liddell), Kate Neame, Ren 
Stronach (proxy for Olivia Hall), Mary Woodward (Minute taker, non-voting) 

 
In Attendance: Shine Kelly (joined 10.20AM) 
 
1. Administrative 

1.1 Welcome, Apologies, Notices 
Kim Davies opened the meeting and welcomed Members. She advised that apologies had been received from Reid 
Carnegie, Wayne Cooper, Hannah Emms-Healey, Deidre Hemera, Darcy Liddell, Kate Neame, Paula Steel, Victoria 
Whitmore, Pam Wood. 
 
Marja Kneepkens noted the small number of Curriculum Managers present at this meeting 

Action Kim Davies 
Email reminder to Curriculum Managers that their representation is required at F2F meetings, 

if not able to attend to arrange a proxy  
2. Moderation 

2.1 2022 External Annual Moderation Plans  
The 2022 External Annual Moderation Plans were presented for endorsement.  

 
Following discussion on the planned 2020 external moderation activity it was noted that no plans had been submitted 
from the contractor for 2022 moderation of the Seafood Processing programme delivery. 

Action Pam Wood 
Follow-up and work with Dean Grooby to create a 2022 External Moderation Plan for the 2022 Seafood 

Processing progamme delivery 
 
RESOLVED that the following 2022 External Annual Moderation plans be endorsed by this Committee: 

• Adventure Tourism 1 event 

• Conservation 9 events 

• Mechanical Engineering 1 event 
Trisha Krishnasamy / Kim Davies 

CARRIED 
Action Mary Woodward 

Advise Eleanor Upton of endorsement of AMP events for noting on Moderation Tracksheet 
2.2 Moderation Reports 
The following Moderation Reports were received: 
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1 A CAE403 20WO-MY 
US3897, 28463, 28465 
Coversheet 

Report Met Met No No No  

2 A CAE404 20WO-MY 
US28467, 28468, 28470 

Report Met Met No No No  

3 A CAE405 20WO-MY 
US3906, 4062, 3907, 
7243, 28038 

Report Met Met No No No  

4 CTSI SDV502 21NN-S2 Report Met Not Met Yes Yes Yes Action Plan – Part 1 

5 CTSI CRE310 22NN US28946 
V2 – Pre-assessment 

Report – 1-resub 
required 

Not Met 
 
Now Met 

NA Yes No Yes Action Plan – Parts 
1+2 



Academic Committee Meeting – Wednesday 14 September 2022 – Reports from Committees and Working Parties 

36 
2022-09-14-AC-Agenda-Open 

Report – 2 - 
approved 

6 CTSI CRE301 22NN US27644 
V3 – Pre-assessment 

Report – 1 resub 
required 
Report – 2 
approved 

Not Met 
 
Now Met 

NA Yes No Yes Action Plan – Parts 1 
+ 2 

7 CTSI BFT202 22NN US28027 
– Pre-assessment 

Report – 1 – resub 
required 
Report – 2 - 
approved 

Not Met 
 
Now Met 

NA Yes No No Action Plan – Parts 1 
+ 2 

8 CTSI AAD518 22NN-T2 Report Met Met No No No  

9 CTSI AAD609 22NN-S1 Report Met Met No No No  

10 CTSI OSA501A 21NN-S2 Coversheet, Report, Action 
Plan Parts 1 + 2 

Met/Modify   Yes Yes  

11 E+C MEC304 2021 Report Met Met No No No  

12 MA
C 

RTO304 22NN-CS01 
onwards US19492 V4 
pre-assessment 

Report 1 – Not 
Met 
 
Report 2 – Resub 1 
 
Report 3 – Resub 2 

Not Met 
 
 
Met/Modify 
 
Met 

NA Yes No No Action Plan – Parts 1 
+ 2 
 
Response to issues 
identified by 
moderation – 
US19492 

Action Plan Part 2 Closing the Loop Process 

1 E+C AEE405 21NN/ML-CS01, 04, 07, 10 – previously tabled at 08.02.2022 meeting Action Plan Part 2 

2 E+C HAE401 21NN/ML-CS01, 04, 07, 10 – previously tabled at 15.03.2022 meeting Action Plan Part 2 

3 E+C CAU303 21NN/ML-CS01, 04, 07, 10 – previously tabled at 12.07.2022 meeting Action Plan Part 2 

4 E+C HAE411 21NN/ML-CS01, 04, 07, 10 – previously tabled at 12.07.2022 meeting Action Plan Part 2 

5 E+C CAU305 21NN/ML-CS01, CS04, CS07, CS10, FY – previously tabled at 12.07.2022 meeting Action Plan Part 2 

6 PI HRT313 21NN-S1 – previously tabled at 07.06.2022 meeting Action Plan Part 1 
(updated) Part 2 

 
The Committee Members advised their satisfaction of the Moderation Reports presented for receipt. They discussed: 

• the need to have Curriculum Managers at meetings to talk to their area’s moderation reports 

• the amount of time spent by Committee Members in reviewing these reports and if the Committee would be 
better served by a specifically set up Moderation Report Working Group to review and report back to the 
Committee on moderation report findings 

• moderation reports going through a quality check to ensure that all steps have been completed prior to tabling 
with Committee 

• the change to the Moderation Policy regarding moderators receiving unredacted student information and 
whether this was appropriate and met privacy requirements 

• the impact of moderation report outcomes on assessment design and course development 
Action Mary Woodward 

Forward tabled Moderation Reports to Eleanor Upton for noting receipt on Moderation Tracksheet 
Action Kim Davies 

Follow-up with Deidre Hemera on the Moderation Policy change in  
regard to unredacted student information 

Action Trisha Krishnasamy 
Ensure that OSA501A 21NN-S2 moderation report outcomes are used to inform the 2023 course 

redevelopment and that the redeveloped course is included in the IT 2023 Annual Moderation Plan 
Action Kim Davies / Marja Kneepkens / Reid Carnegie 

Review the E+C action plans submitted to this meeting for completeness 
3 Academic + Quality 

3.1 2022 Consistency Review Schedule and Outcomes Overview 
The Committee Members reviewed the 2022 Consistency Review Schedule and Outcomes Overview spreadsheet, it was 
noted that the report from the 12 April 3667 New Zealand Certificate in English Language (Applied) (Level 3) review had not 
yet been received.  

Action Kim Davies 
Follow-up with Darcy Liddell on the 3667 NZC English Language (Applied) (L3) review report 

 
3.2 2022 Degree Monitoring, and Monitoring Overview  
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The Committee Members reviewed the 2022 Degree Monitoring, and Monitoring Overview spreadsheet. Kim Davies 
advised: 

• the draft Bachelor of Aquaculture and Marine Conservation report has been received and is currently being 
reviewed  

• positive feedback was received from the Nursing Council of New Zealand review visit on 04 August 2022  

• NZQA have advised that the programme monitoring exercise for the New Zealand Diploma in Web Development 
and Design (Level 5) programme is still underway; scoping information for this exercise was sent 12 months ago 
 

The Committee Members discussed how monitoring information could be presented to the Committee in a more 
meaningful way. 

Action Vanessa Dawson / Darcy Liddell 
In the 2022 Degree Monitoring Visits spreadsheet move the Nursing Council of NZ BN visit from the Degree 

Monitoring 2022 page to the Monitoring Visit 2022 page 
Action Marja Kneepkens / Kim Davies 

Prepare analysis of 2022 monitoring feedback to present to ASQ and AC Committee 
4 Quality Management System 

There were no Quality Management System items for endorsement/approval 
 

5 Minutes of the Previous Meetings 
5.1 Award Application Approval Reports  

5.1.1 51 REPORT Award Applications 12.07.2022 
5.1.2 52 REPORT Award Applications 14.07.2022 
5.1.3 53 REPORT Award Applications 14.07.2022 
6.1.4 54 REPORT Award Applications 21.07.2022 
5.1.5 55 REPORT Award Applications 21.07.2022 
5.1.6 55a REPORT Award Applications 21.07.2022 
5.1.7 56 REPORT Award Applications 28.07.2022 
5.1.8 56 REPORT Award Applications 28.07.2022 
5.1.9 58 REPORT Award Applications 29.07.2022 
5.1.10 59 REPORT Award Applications 02.08.2022 
5.1.11 60 REPORT Award Applications 03.08.2022 approved 04.08.2022 
5.1.12 61 REPORT Award Applications 03.08.2022 approved 04.08.2022 

 
RESOLVED that the Approval Reports for the Award Applications Academic Standards and Quality Committee meetings 
held on 12.07.2022, 14.07.2022, 14.07.2022, 21.07.2022, 21.07.2022, 21.07.2022, 28.07.2022, 28.07.2022, 29.07.2022, 
02.08.2022, 03.08.2022 approved 04.08.2022, 03.08.2022 approved 04.08.2022 be received 

Trisha Krishnasamy / Kim Davies 
CARRIED 

6 Matters Arising (General) 
There were no Matters Arising (General) 

Kim Davies moved the Committee into the in-committee (confidential) portion of the meeting. SANITI Manager, Alison Hart left 
the meeting. 

 
7 Minutes of the Previous Meetings 

7.1 Academic Standards and Quality Draft Minutes 
7.1.1 2022-07-22 to 25 ASQ Minutes – Draft 
7.1.2 2022-07-12 ASQ Minutes – Draft 

 
RESOLVED that the Minutes of the meeting held on 12.07.2022 and e-meeting held on 22 to 25.07.2022 be accepted as a 
true and accurate record of this meeting. 

Kim Davies / Kate Neame 
CARRIED 

ACTION Mary Woodward  
Resave minutes as Confirmed and forward to Academic Committee for receipt 

 
7.2 Course Results Approval Reports 

7.2.1 48 REPORT Course Results 13.07.2022 
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7.2.2 49 REPORT Course Results 14.07.2022 
7.2.3 50 REPORT Course Results 20.07.2022 
7.2.4 51 REPORT Course Results 21.07.2022 
7.2.5 52 REPORT Course Results 22.07.2022 approved 25.07.2022 
7.2.6 53 REPORT Course Results 27.07.2022 approved 28.07.2022 
7.2.7 54 REPORT Course Results 28.07.2022 
7.2.8 55 REPORT Course Results 03.08.2022 approved 04.08.2022 
 

RESOLVED that the Approval Reports for the Course Results Academic Standards and Quality Committee meetings held on 
13.07.2022, 14.07.2022, 20.07.2022, 21.07.2022, 22.07.2022 approved 25.07.2022, 27.07.2022 approved 28.07.2022, 
28.07.2022, 03.08.2022 approved 04.08.2022 be received.  

Trisha Krishnasamy / Kim Davies 
CARRIED 

8 Matters Arising 
8.1 Action List 
Kim Davies requested that Committee Members review the action list and note their completed actions. 

Action Mary Woodward  
Share link to action list with Committee Members for updating 

8.2 2022 Spot-Check on Course Results 
Marja Kneepkens advised that she had carried out a spot-check of the course results receipted at the 12 July meeting. She 
noted that the process was easy to complete but that there were a number of differences between the sets of RCM 
minutes, and it was not always clear which learner results were being approved. 
 
Following discussion on course results the Committee Members noted that the findings from the spot-checks should feed 
into the Course Results Approval Process. 

Action Mary Woodward / Trisha Krishnasamy 

Carry out a spot-check of course results presented for receipt at this meeting 
Action Mary Woodward 

Update Agenda template, move item ‘2022 Spot-Check on Course Results’  
to follow item ‘Course Results Approval Reports’ 

9 Student Matters 
9.1 Extension Requests Approval Via Flowingly Process 
Silvia Gassebner presented the extension requests approved via the Flowingly process for information. She advised that 
these requests were for a date after the 31 March of the year following the course end date and had been approved by 
both the Curriculum Manager and Director of Teaching and Learning. 
 

Flow 14647 Student  Flow 14854 Student   

 
Meeting closed 11.13AM 
 
Academic Standards + Quality Committee Action List 09 August 2022 

08 February 2022  

 Item 
Reference 

Action Who When Progress 

1 2 Moderation Reports 
Follow-up on the NFS205 US26627 
action plan 
  
Follow-up with Jackie Rees on the 
unmet eCampus moderation 

Victoria 
Whitmore 
   
Kim Davies 

06.09.2022 
  
  
06.09.2022 

 

2 8.2 Student Matters 
Send 2021 Outstanding Course Results 
communication to Curriculum Managers  

Marja 
Kneepkens 
   

06.09.2022 
  
   

Ongoing: 2 remaining 
under action 
  

15 March 2022 

 Item 
Reference 

Action Who When Progress 

3 4 Quality Management System 
Regarding the updated Safe Driving 
and Fleet Management Policy and 

Darcy 
Liddell / 

06.09.2022 Completed 
 
 

Protect the privacy of na  Protect the privacy of na  
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update of False Citation definition 
in Academic Integrity and Academic 
Misconduct Policy and the 
Academic Misconduct Procedure 

Eleanor 
Upton 

 
 
 
 

4 4 Quality Management System 
Where possible include information 
on upcoming policy review in 
monthly Policy Digest 

Eleanor 
Upton 

06.09.2022 WIP 

5 4 Quality Management System 
Form Working Group to 
review/clarify definition of ‘False 
Citation’ 

Kim Davies 
Deidre 
Hemara 
Alison Hart 
Hannah 
Emms-
Healey 
Angela 
McLean 

06.09.2022 WIP  
Meeting 06.04.22 to discuss 

6 5.1 Award Application Approval 
Reports 
Establish a process for carrying out 
a spot-check on the award approval 
process 

Silvia 
Gassebner 

06.09.2022 WIP to be discussed as part 
of Process redesign  

Action List – Meeting of 05 April 2022 

 Item 
Reference 

Action Who When Progress 

7 2.1 Moderation Reports 
CCO301 21ML-S1, Review report and report back to 
Committee 
 
Review how to address the mapping of Learning 
Outcomes to the Graduate Profile Outcomes as part 
of programme design 
 
Undertake a more focused approach on the 
moderation process with the New Zealand 
Certificate in Cellar Operations (Level 3) 
programme area 
 
Initiate a wider conversation on how to address the 
moderation process across all programme area and 
the role of the AS+Q and other Sub-Committees in 
that process 

 
Kim Davies 
 
 
Kim Davies 
 
 
 
Marja 
Kneepkens 
Kim Davies 
 
 
Marja 
Kneepkens 
Kim Davies 

06.09.22 
 

 
 
06.09.22 
 
 
 
06.09.22 
 
 
 
 
06.09.22 
 
 

CCO301 – to be 
followed up on 
 
 
 
 
 
 
WIP 
 
 
 
 
WIP 

8 5.1 Quality Management System 
Student Reference Guidelines for Students and Staff 
Request POD: 

• add a clarifying statement to the Purpose section 
in regard to providing a written or verbal 
reference relevant to current study 

• add an update to the Principles section in regard 
to Students being able to request a written or 
verbal reference relevant to current study 

Darcy 
Liddell 

06.09.22 WIP as at 12.07.2022 

Action List – Meeting of 10 May 2022 

 Item 
Reference 

Action Who When Progress 

9 2.1 Moderation 
2022 External Annual Moderation Plans 
Follow up with Business Support Coordinators about 
missing Annual Moderation events and information 

Marja 
Kneepkens 

12.07.2022 Completed 

10 2.2 Moderation 
2021 External Moderation Activity Overview 
Meet to review Moderation activity data 

Marja 
Kneepkens 
/ Eleanor 
Upton 

06.09.22  

Action List – Meeting of 07 June 2022 
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 Item 
Reference 

Action Who When Progress 

11 2.2 Moderation Reports 
Follow up on reports HRT313, CHP412, CPI202 

Pam Wood 06.09.22  

12 2.2 Moderation Reports 
Review process on how to ensure that the documents 
coming to the Committee are correct 

Kim Davies / 
Marja 
Kneepkens 

06.09.22  

13 3.2.3 2021 Degree Self-Assessment Reports 
2021 Self-Assessment Report Paetahi Tumu Kōrero 
Bachelor of Counselling Review the KEQ ratings and the 
minority learners EPI course and qualification 
completion information and update report if required 

Darcy 
Liddell 

06.09.22  

14 4 Course and Programme Changes 
Consider adding a section to the 3V6 Approval Form to 
indicate that a changed course has been added as an 
external moderation plan event 

Kim Davies 06.09.22  

Action List – Meeting of 12 July 2022 

 Item 
Reference 

Action Who When Progress 

15 2.1 Moderation  
Advise Eleanor Upton of endorsement of AMP events 
for noting on Moderation Tracksheet 

Mary 
Woodward 

ASAP Completed 

16 2.2 Moderation 
Forward tabled Moderation Reports to Eleanor Upton 
for noting receipt on Moderation Tracksheet  

Mary 
Woodward 

ASAP Completed 

17 2.3 2020/2021 Analysis of External Moderation Reports 
Completed 
Resubmit report with commentary added to aid 
purpose and analysis  

Kim Davies 06.09.22  

18 4.1 
4.4 

Course and Programme Changes 
3V6 Approval Form National Certificate in Engineering 
Fabrication (Level 4) 2022 
3V6 Approval Form New Zealand Certificate in 
Apiculture (Level 3) 2022 21101 
Advise Academic Advisor of endorsement 
Forward endorsed 3v6 Approval Form to Director of 
Academic & Quality for approval 
Use endorsement date 12.07.2022 in notification 

Mary 
Woodward 

ASAP Completed 

19 4.2 Course and Programme Changes 
3V6 Approval Form Bachelor of Viticulture and 
Winemaking Removal of BLM501, BMG638 2022 14110 
Review the Bachelor of Viticulture and Winemaking 
completion requirements 
Update the proposed start date to semester one 2023 

Kim Davies / 
Shine Kelly 

ASAP Completed 

20 4.3 Course and Programme Changes 
3V6 Approval Form Bachelor of Aquaculture and Marine 
Conservation Removal of BLM501, BMG638 2022 14107 
Update the Bachelor of Aquaculture and Marine 
Conservation proposed start date to semester one 2023 
Once the proposed start date is updated to semester 
one 2023, advise Academic Advisor of endorsement 
Forward endorsed 3v6 Approval Form to Director of 
Academic & Quality for approval 
Use endorsement date 12.07.2022 in notification 

Kim Davies / 
Shine Kelly / 
Mary 
Woodward 

ASAP Completed 

21 7.1 Matters Arising (General) 
Te Pūkenga Approval of NMIT Te Pūkenga Co-branded 
Certificate Template 
Forward the Certificate Template to Academic 
Committee for information 

Mary 
Woodward 

15.06.2022 Completed 

22 8.1.1 to 8.1.3 Academic Standards and Quality Draft Minutes 
Resave minutes as Confirmed and forward to Academic 
Committee for receipt 

Mary 
Woodward 

15.06.2022 Completed 
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23 9.1 Action List 
Share link to action list with Committee Members for 
updating 

Mary 
Woodward 

09.08.2022 Completed 

24 10.1 Student Matters 
Review Student SYD701A 22NN-S1 marks to 
determine an aegrotat mark for assessment one and an 
aegrotat course grade 
Once aegrotat mark determined update course result 
information and arrange for presentation for 
endorsement to the BIT Result Committee 

Trisha 
Krishnasamy 
/ Hannah 
Emms-
Healey 

ASAP Completed 

25 10.1 Student Matters 
Review SYD701 Systems Development Methodologies 
structure 

Kim Davies 06.09.2022  

26 10.2 Student Matters 
Advise Student  of Committee approval to 
complete the Bachelor of Arts and Media qualification 
outside the six-year completion maximum time period 
Organise system to maintain a bullet point summary 
outlining currency of learning for Student to 
support any future BAM award request 

Trisha 
Krishnasamy 

09.08.2022 Completed – student 
notified – TK 

Action List – Meeting of 09 August 2022 

 Item 
Reference 

Action Who When Progress 

27 1.1 Email reminder to Curriculum Managers that their 
representation is required at F2F meetings, if not able 
to arrange a proxy 

Kim Davies 06.09.22  

28 2.1 2022 External Annual Moderation Plans 
Follow-up with Dean Grooby to create a 2022 External 
Moderation Plan for the 2022 Seafood Processing 
programme delivery 

Pam Wood 06.09.22  

29 2.1 Advise Eleanor Upton of endorsement of AMP events 
for noting on Moderation Tracksheet 

Mary 
Woodward 

ASAP Completed 

30 2.2 Moderation Reports 
Forward tabled Moderation Reports to Eleanor Upton 
for noting receipt on Moderation Tracksheet 

Mary 
Woodward 

ASAP Completed 

31 2.2 Follow-up with Deidre Hemera on the Moderation 
Policy change in regard to unredacted student 
information 

Kim Davies 06.09.22  

32 2.2 Ensure that OSA501A 21NN-S2 moderation report 
outcomes are used to inform the 2023 course 
redevelopment and that the redeveloped course is 
included in the IT 2023 Annual Moderation Plan 

Trisha 
Krishnasamy 

06.09.22  

33 2.2 Review the E+C action plans submitted to this meeting 
for completeness 

Kim Davies / 
Marja 
Kneepkens / 
Reid 
Carnegie 

06.09.22  

34 3.1 2022 CR Schedule and Outcomes Overview 
Follow-up with Darcy Liddell on the 3667 NZC English 
Language (Applied) (L3) review report 

Kim Davies 06.09.22  

35 3.2 2022 Degree Monitoring, and Monitoring Overview 
In the 2022 Degree Monitoring Visits spreadsheet move 
the Nursing Council of NZ BN visit from the Degree 
Monitoring 2022 page to the Monitoring Visit 2022 
page 

Vanessa 
Dawson  
Darcy 
Liddell 

06.09.22 Completed 

36 3.2 Prepare analysis of 2022 monitoring feedback to 
present to ASQ and AC Committee 

Marja 
Kneepkens 
Kim Davies 

06.09.22  

37 7.1 Minutes of the Previous Meetings 
Resave minutes as Confirmed and forward to Academic 
Committee for receipt 

Mary 
Woodward 

ASAP Completed 

38 8.1 Action List Mary 
Woodward 

06.09.22  

Protect the privacy   

Protect the privacy o   

Protect the privacy of natu  
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Share link to action list with Committee Members for 
updating 

39 8.2 2022 Spot-Check on Course Results 
Carry out a spot check of course results presented for 
receipt at this meeting 

Mary 
Woodward 
Trisha 
Krishnasamy 

06.09.22  

40 8.2 Update Agenda template, move item ‘2022 Spot-Check 
on Course Results’ to follow item ‘Course Results 
Approval Reports’ 

Mary 
Woodward 

06.09.22  

 

Back to Agenda 

In-Committee 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

09 August 2022 at 03.33PM via email closed 09 August 2022 at 07.30PM 
 

Participants:  Kim Davies, Monique Day, Hannah Emms-Healey, Silvia Gassebner, Marja Kneepkens, Trisha Krishnasamy, 
Kate Neame, Eleanor Upton (proxy for Darcy Liddell), Mary Woodward (minute-taker, non-voting) 

Responses: 

Kim Davies Approved 

Monique Day Approved 

Hannah Emms-Healey Approved 

Silvia Gassebner Approved 

Marja Kneepkens Approved 

Trisha Krishnasamy Approved 

Kate Neame Approved 

Eleanor Upton (proxy for Darcy Liddell) Approved 

 
1. Student Matters 

1.1 Request for Compassionate Consideration for Bachelor of Nursing Student  to be allowed to resit the 
clinical calculations assessment of course NTR711 Transition to Registered Nurse Practice, outside of section 5.10 
Special Assessment Circumstances, Resits and Resubmissions of the Bachelor of Nursing Programme Regulations 
version 9 2022. 
 

RESOLVED that the request for Compassionate Consideration for Bachelor of Nursing Student to be allowed to 
resit the clinical calculations assessment of course NTR711 Transition to Registered Nurse Practice, outside of section 5.10 
Special Assessment Circumstances, Resits and Resubmissions of the Bachelor of Nursing Programme Regulations version 9 
2022 be approved.  

CARRIED 
Action Kim Davies 

Advise Paula Steele and Sharon Petrie of approval of the compassionate  
consideration request for Student  

 
1.2 Request for Compassionate Consideration for Bachelor of Nursing Student to be allowed to resit the 

health assessment Objective Structure Clinical Examination (OSCE) assessment of course NTR711 Transition to 
Registered Nurse Practice, outside of section 5.10 Special Assessment Circumstances, Resits and Resubmissions of 
the Bachelor of Nursing Programme Regulations version 9 2022. 
 

RESOLVED that the request for Compassionate Consideration for Bachelor of Nursing Student  to be allowed to 
resit the health assessment Objective Structure Clinical Examination (OSCE) assessment of course NTR711 Transition to 
Registered Nurse Practice, outside of section 5.10 Special Assessment Circumstances, Resits and Resubmissions of the 
Bachelor of Nursing Programme Regulations version 9 2022 be approved.  

CARRIED 
Action Kim Davies 

Advise Paula Steele and Sharon Petrie of approval of the compassionate  
consideration request for Student  

Meeting closed 07.18PM  

Protect the privacy of n  

Protect the privacy of na  

Protect the privacy of nat  

Protect the privacy of n  

Protect the privacy of nat  

Protect the privacy of na  
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Action List – E-Meeting of 09 August 2022 
 Item 

Reference 
Action Who When Progress 

1 1.1 
 

Student Matters 
Request for Compassionate Consideration for Bachelor of Nursing Student 

- Advise Paula Steele and Sharon Petrie of approval of the 
compassionate consideration request for Student  
Use approval date 09.08.2022 in notification 

Kim 
Davies 

ASAP Completed 

2 1.2 Student Matters 
Request for Compassionate Consideration for Bachelor of Nursing Student 

 - Advise Paula Steele and Sharon Petrie of approval of the 
compassionate consideration request for Student  
Use approval date 09.08.2022 in notification 

Kim 
Davies 

ASAP Completed 

 
Back to Agenda 

 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

FRIDAY 26 August 2022 at 11.02AM via email closed TUESDAY 30 August May 2022 at 02.39PM 
 

Participants: Kim Davies, Monique Day, Hannah Emms-Healey, Alison Hart, Marja Kneepkens, Darcy Liddell, Ren Stronach, 
Pam Wood, Mary Woodward (minute-taker, non-voting) 

Responses: 

Kim Davies Approved 

Monique Day Approved 

Hannah Emms-Healey Approved 

Alison Hart Approved 

Marja Kneepkens Approved 

Darcy Liddell Approved 

Ren Stronach Approved 

Pam Wood Approved 

1. Course and Programme Changes 
1.1 3V6 Approval Form Aeronautical Engineering (Level 4) 2022 17105 

a. 3V6 Approval Form Aeronautical Engineering (Level 4) 2022 17105 
b. Aeronautical Engineering (Level 4) Programme Regulations 2022 17105 
 

RESOLVED that the 3V6 Approval Form Aeronautical Engineering (Level 4) 2022 17105 and supporting Academic + 
Quality documents be endorsed by this Committee and sent to the Director of Academic & Quality for approval.  

CARRIED 

Action Mary Woodward 
Advise Academic Advisor of 3V6 Approval Form endorsements 

Forward 3v6 Approval Forms to Director of Academic & Quality for approval 

Meeting closed 02.39PM 
Action List – E-Meeting of 26 to 30 August 2022 

 Item 
Reference 

Action Who When Progress 

1 1.1 
 

Course and Programme Changes 
-3V6 Approval Form Aeronautical Engineering (Level 4) 2022 17105 
Advise Academic Advisor of 3V6 Approval Form endorsements 
Forward 3v6 Approval Forms to Director of Academic & Quality for approval 

Use endorsement date 30.08.2022 in notification 

Mary 
Woodward 

ASAP Completed 

 

Back to Agenda 
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CONFIRMED Minutes of a meeting of the Learning and Teaching Committee 
25 May 2022 at 03.30PM room M306 and via Microsoft Teams 

PRESENT: 
Committee: Marja Kneepkens (Chair), Claire Dallison, Kim Davies (joined 04.00PM), Shinn Krammer, Shine Kelly (proxy for 

Kim Davies), Juan Liang, Sara Matthews, Angela McLean, Pam Wood, Mary Woodward (Minute taker, non-
voting) 

  
1. Mihimihi 

Marja Kneepkens opened the meeting and welcomed Members. She advised apologies had been received from Shingai 
Muchecheterwa, Ren Stronach, and Kim Davies.  
 

2. Previous Minutes and Actions 
2.1 Learning + Teaching Committee 04.05.2022 Draft Minutes for confirmation  
  
RESOLVED that the minutes of the Learning and Teaching Committee meeting 04 May 2022 be confirmed as a true and 
accurate record. 
  Claire Dallison/Marja Kneepkens 
  CARRIED 
  ACTION 
  Mary Woodward 
  Forward confirmed minutes for tabling at next Academic Committee meeting 
 
2.2 Action List  
 Action Item 1: Discuss how to get academic input in developing the Assessment and Moderation induction modules 
Marja Kneepkens advised this action had been completed. 
 
 Action Item 6: Establish what the intention is for the Blended Online Delivery (BOLD) professional development project and 
planned workshops 
Marja Kneepkens advised that until Shingai Muchecheterwa returns this action is a work in progress. 
 
Action Item 7: Forward the planned BOLD schedule to Marja Kneepkens 
Marja Kneepkens advised that until Shingai Muchecheterwa returns this action is a work in progress. 
 
Action Item 8: Select a focus area/s to lead and pull together people form inside or outside of the Committee to look at 
what actions to undertake to make a difference 
Marja Kneepkens advised this action was included as an agenda item. 
 

3. Teaching and Learning Support 
3.1 Student Representatives Update  
Shinn Krammer advised that recent feedback from Student Representatives has focused on: 

• on-line learning delivery 

• how NMIT messaging is communicated especially Covid19 related changes 

• creating a general announcement space on Student team sites 
 

The Committee Members noted: 

• students in their first year of study may not have the necessary online learning skills 

• although good practice is happening there are some increasing need gaps 

• how can some quick, sharp sharing of good practice be achieved? 
 

3.2 Teaching and Learning Coach Update  
Claire Dallison advised that:  

• new tutors are being “bedded in” but some are learning the hard way  

• there are some awesome passionate new tutors learning to be educators 

• 34 current NZCATT enrolments othis year 

• a number of tutors are working on completing the NZCATT qualification before next year’s transition to Te 
Pūkenga  
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3.3 Aotearoa Tertiary Education Awards 
Marja Kneepkens advised: 

• Angela McLean has been nominated for Te Whatu Kairangi Aotearoa Tertiary Educator award 

• as discussed at the 04.05.2022 meeting the Learning and Teaching Committee will be supporting Angela’s 
nomination 

 
Angela McLean advised: 

• she is currently working on her award submission and talking with past award winners 

• she will be seeking Student Representative support on her submission 

• she will continue to update the Committee Members on the progress of her submission 
ACTION 

Marja Kneepkens 
Draft email to SANITI advising of Angela McLean’s nomination for Te Whatu Kairangi Aotearoa Tertiary Educator 

award and request for support 
3.4 2022 Learning + Teaching Committee Priorities 
Following discussion on the proposed 2022 Committee priorities it was agreed that the Committee should focus on: 

• Staff wellbeing 

• Assessment design and practice 

• Moderation practice 
 

In agreeing to these priorities, the Committee Members noted: 

• the Learning and Teaching Committee should be initiating what will make a difference 

• the need to look at the actual ways of doing things rather than reporting on what is going on  

• assessment design has been noted as a priority by both students and external moderation 
ACTION 

Mary Woodward 
Update the priority list with the agreed updated focus areas 

Add as standing items to agenda: 

• 2022 Priorities 
-Staff wellbeing 

-Assessment design and practice 
-Moderation practice 

4. Emerging Initiatives 
4.1 Te Tiriti o Waitangi 
This item was not discussed. 
 
4.2 Student as Partners 
Angela McLean advised: 

• she had uploaded the Ministry of Education published booklet Whiria Ngā Rau Progressing from student voice 
to partnerships to the Learning + Teaching Committee Sharepoint site 

 
5. General Business 

5.1 Key Messages for Te Korihi Newsletter  
Following discussion, the Committee Members agreed on the following key messages for Te Korihi newsletter: 

• Whiria Nga Rau booklet  

• the 2022 Committee priorities 

• Angela McLean nomination for Te Whatu Kairangi Aotearoa Tertiary Educator award 

• provide relevant Learning and Teaching Te Pūkenga documents 
ACTION 

Marja Kneepkens 
Forward key message list to Jane Horder for inclusion in Te Korihi Newsletter 

Meeting Closed: 04.32PM 
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3. Managers Report 

Accountability is a big issue for those with research hours. There is disparity about where accountability lies for 

underperformance for research, with the CMs or research. A discussion document is being drafted with options of 

how to resolve this.  

Annie joined 1.13, quorum now reached. 

4. Discussion from RM Report 

One query raised from the report about the high conference presentation in outputs. For some people this could be 

pushed for papers to turn into journal articles. Ideally conference presentations should be a stepping stone rather 

than the final result.  

Raewyn to first approve RM report, Annie second. 

Minutes (revisited) 

Approved by Ellen first, Shinn second.  

The Code for ethical conduct was updated and approved and has been published on the NMIT website. Biggest 

change was wording and statutory and structural changes in NMIT and Te Tiriti partnership.  

Now the other documents and ethics application forms need to be in line with this.  

Action – Raewyn and Annie will review and update the documents and these will be circulated to the committee for 

further review and approval before the next statutory meeting. 

5. PBRF 

Interim portfolios are being reviewed by 2 ex panellists. Possibly some additional support for the arts if the current 

reviewers can’t give suitable feedback. 22 portfolios were submitted. This could increase depending on staffing 

changes over the next 3 years.  

The review of the second consultation round for PBRF closed this week. The result of this will impact ITPs a lot. If any 

committee members want more active involvement, contact Ellen to discuss. 

6. Other business 

No. 

Meeting finished: 1.30 

Back to Agenda 
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Noted that UNITEC has approved an ethics application from Petra Crone & Karen Graham. 

2022-B03 Jess Shirley - Independent and dependent living in the twilight years  

This application needed discussing at the meeting to streamline the feedback before going to back her. Feedback 

needs majority vote to process.  

Concerns were raised about the vulnerability of the group, and Māori content and cultural sensitivities. 

Raewyn said she was unsure what conditionally approve meant, she felt there was a lot that needed additional detail 

so declined it. Wanted to change from decline to conditionally approve now that she understands what it means.  

Research Manager outlined that with provisionally approve the whole committee wouldn’t see the amended 

application, apart from perhaps with Annie for the cultural aspect. If an application is declined and resubmit then the 

application goes back to the whole committee for approval again.  

Research Manager asked if everyone was happy if provisionally approved for the application to only go to Bradley 

and Ellen? Committee agreed that if concerns weren’t/couldn’t be addressed then the application should go back to 

person who raised them, but otherwise Ellen and Bradley would review them.   

Action – compile feedback and ask Jess to make changes and send back for Ellen/Bradley to view. 

1.  Approve minutes of last meeting dated: 16 February 2022 

Minutes confirmed. Moved by Ellen, second by Petra. 

2. – Ethics Applications 

2022-B02 Bradleys Hannigan - Taekwondo instructor experiences of running their club through the Covid 19 

pandemic. 

Bradley didn’t participate in the discussion except to answer questions.  

Concerns were raised about the federation vs individual branches, selection process and transcribing, record 

keeping. It was queried what would be deemed ‘impaired’. Bradley was thinking drunk or on medication, assessing 

by common sense.  This could open up a can of worms, as this issue could apply to every research. Bradley should 

include a file note on the discussion around alcohol. 

In the new process document says to supply interview schedule with the application.  

Action - Collate by research office and be another conditional approval.  

2022-B01 Juan Liang - Your office or ours? Unfolding the entanglement of organisational identity and place  

There were concerns raised about participant anonymity, the suitability of public space to hold the interviews, how 

much detail would be shared with management and what their expectations are, cultural sensitivities, guaranteeing 

participants anonymity, bias within the institution, concern around how much info will management get, safety at 

end of production and how information is shared with organisation, how to ensure peoples voices are heard without 

being identifiable, interview content may be upsetting to participants, cultural sensitivities weren’t fully addressed. 

Committee agree to conditionally approve. 

Action – Research office compile feedback and relay to her. 

5. REC process 
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Ellen explained that Raewyn and Annie looked at application form mostly in terms of checklist. On back on the 

application form is the ethics process. Research Manager created a process document and flow chart as people are 

unsure and unknowns about the ethics process based on the National Advisory Board. Members involved in the 

application are allowed to vote as applicants are encouraged to seek advice prior to submitting an application. 

Outlines how conditional approvals are managed.  

Committee wants more time to review the document. Hard deadline of end of the week 5pm Friday for comments. 

6. Ethics application form 

Not discussed. 

7 - Animal Ethics Committee 

Not discussed 

8 – PBRF updates 

Not discussed 

9 – PD for Ethics Committee 

PD will be 1.5 hour slot for ethics committee members training, need to be done as a team. Second session will be 

scheduled a week or 2 later. Expect everyone to attend.  

10 – Other business 

Lack of engagement of research staff across the board. Want to get a staff research survey out about how to help 

people other ways to support people as only 9 people attend a great PD session, 4 were in research office. Want to 

find out what researchers want and bring own voices to the table. Want the committee to help put something 

together. There was a suggestion that lack of engagement could be covid related. Researchers get a day a week, 

want to know how can we improve what we offer.  

Ran out of time to cover all the agenda. 

 

Meeting finished: 2pm. 

Back to Agenda 

NELSON MARLBOROUGH INSTITUTE OF TECHNOLOGY 

Research and Ethics Committee 

MINUTES 

20 June 2022, 1.00pm, on Teams 

Attending: 

Bradley Hannigan  Chair 

Ellen Cieraad   Research Manager (note taker) 

Eric Buenz   Research Professor 

Kirsten Coppell   Research Professor 

Hamish Duncan   Student rep 

Annie Fay   Committee member / Māori rep 

Mark Baskett   Committee member   

Sobhan Akhavan  Committee member   
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Conflict of interest needs to be lister for all members for each application (e.g. where they advisor on the research 

project, peer-reviewer, part of research team etc). None of these conflicts would stop them from partaking in the 

review of the application, but will affect assignment of lead & second reviewer.  

Proposal approval moved by Eric, seconded by Hamish 

3. Ethics applications 

• Todd Cochrane: Bradley sat down with Todd and helped revise application. New version to be sent around 

• LIIT Team: issues around power relations, whanaungatanga. Ellen to send email to team – approved with 

amendments – to note Kirsten will help with application adjustments 

• Student applications from BUS750 noted 

Arising discussion about (lack of) quality of the recent applications: We need to provide more information on how to 

fill out an ethics application, and provide more guidelines online. Including flowchart of who needs what application 

category. We discussed having example of application up on Polly.  

Action: Bradley to talk with Andi re: using Taekwondo application for this purpose. Work with RE&C to repurpose the 

application for this, and add different components, including survey, interview (current applicatino), focus groups, 

Māori participation.  

Action: Research & Innovation Office to coordinate this, starting when Research support coordinator starts.  

4. Research Manager Report 

Moved for approval by Annie, seconded by Hamish & Eric. 

5. Discuss items from Manager Report 

Noting that we often run out of time to discuss items in this report, agreed to have monthly meetings to discuss 

some topics that have been outstanding. 

6. Update from Animal Ethics Committee 

Sobhan gave a short overview of recent activities from the NMIT Animal Ethics Committee. Recent applications, 

recent site visits for a high risk application and animal holding facilities, Skretin, Plant & Food research, Takaka, and 

new Cawthron facility. 

7. PBRF updates 

News on PBRF was posted in July Research Newsletter last week – members to ask Ellen if more info needed. 

Rangahau Research Forum (of which Ellen and Annie are a part) takes part in the consultation process around the 

new PBRF guidelines, providing submissions on behalf of Researchers across the ITPs.  

8. External research applications 

There is nothing on the horizon, however this is a topic that needs revisiting. Given changes in Te Pukenga ethics 

structure, park until some clarity around this.   

9. Other business 

* Annie: noted that she is on the committee as pourangahau Maori and Maori rep. We need to ensure that there is 

more Maori representation on the R&EC- ideally pourangahau Maori & representation from Te Toki Pakohe. This 

would allow second pair of eyes, and separation of research consultation with Maori and ethics application 

processes.  
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* Hamish is joining the NZ Ethics Committee. He will feedback on NZ Ethics committee meeting. 

Meeting finished: 2:00pm exactly 😉  

Back to Agenda 
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Te Kaupapa: Complaints and Misconduct 
 

1. PURPOSE: 

Function: For Information 

Nā: Deidre Hemera | Complaints Officer 

Te rā: 6 September 2022 

Purpose: The purpose of this paper is to provide Academic Committee with an 

update on current Complaints and Misconduct cases. 

Recommendation(s): It is recommended that the Academic Committee resolve to: 

• Note the current Complaints and Misconduct report 

 

2. EXECUTIVE SUMMARY 
 

• There were two complaints since the last report which were resolved. 

• There were two incidents of Student Misconduct which were resolved. 
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TOPIC  STATUS REPORT  COMMENTARY 

Complaints & 
Misconduct 

Complaints   
 

Complaints received this period (1 August 2022 to 6 September 2022)    2 

Complaints yet to be resolved (excluding those received this period) 0 

Complaints resolved/closed during report period    2 

Appeals arising this reporting period 0 

Appeals resolved/closed during this report period 0 

 
Student Misconduct (Non-academic) 

  
 

Student Misconduct matters reported in this period (1 August 2022–6 September 2022 )       2 

Ongoing student misconduct investigations    0 

Student misconduct investigations resolved/closed during report period    2 

• Two new Complaints were 

received   and closed this period. 

• Two student misconducts were 

reported and closed for this period. 

 

It is recommended that the Academic Committee resolve to: 

• Note the current Complaints and Misconduct report. 

 
Back to Agenda 




