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NMIT Academic Committee Meeting – 15 June 2022 – Open 
 
Room M306 NMIT Nelson Campus – Wednesday 15 June 2022 3.15PM 
 
Agenda Topic Presenter Page 

1. Welcome, Apologies, Notices KD 

2. Administrative 

2.1 Minutes of NMIT Academic Committee Meeting 11 May 2022-Open 
 – for confirmation MK 3 

2.2 Action Items of NMIT Academic Committee Meetings  8 

2.3 Correspondence Schedule – for receipt/endorsement KD 9 

3. Academic and Quality 

3.1 Academic Development Tracking Report – for information KD 11 

3.2 NMIT Operating + Financial Parameters (OFP) Report – for information KD 12 

3.3 Operationalisation of Te Pūkenga Unified Programmes – verbal report KD 

3.4 Pending Academic Development Proposal 

3.4.1 Postgraduate Certificate in Applied Research & Associated Micro-credentials 
 – for information KD  
 

3.5 Approvals 
 

3.5.1 Academic Development Proposal Vocational Pathways (NCEA Level 2)  
(Service Industries) – for approval KD 13 
 

3.6 2022 Consistency Review Overview – verbal report EU  
-update on current and planned Consistency Reviews 
 

3.7 2022 Degree Monitoring and Monitoring – verbal report EU   
-overview of current and planned Degree and programme monitoring activity 
-results from Monitoring visits (where appropriate) 

4. Sector Updates – verbal report KD   

5. Reports from Committees and Working Parties 

5.1 Outcome of 2021 AS+Q Committee Spot-Check on Course Results   
- for information MW 24 

 

5.2 Academic Standards + Quality Committee Minutes –  
Meetings of 05.04.2022, 02.05.2022, 10.05.2022 
and E-Meetings of 13 to 20.04.2022, 29.04 to 02.05.2022, 12 to 13.05.2022,  
16 to 20.05.2022 – for receipt KD 25 

 

5.3 Learning and Teaching Committee Minutes –  
Meetings of 23.03.2022, 04.05.2022 – for receipt MK 56 

 

5.4 Recognition of Academic Credit Committee Minutes –  
Meetings of 27.01.2022, 08.02.2022, 05.04.2022, 03.05.2022 
and E-Meetings of 11.01.2022, 07.03.2022 – for receipt SG 63 
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OPEN 
DRAFT Minutes of a meeting of the Academic Committee 

 
11 May 2022 at 03.15PM in Room M306 and via Microsoft Teams 

 
PRESENT: Marja Kneepkens Director Teaching + Learning (Acting Chair), Sarah Fraser Principal Academic Staff 

Member, Bradley Hannigan Principal Academic Staff Member, Shine Kelly Academic Advisor (proxy for 
Silvia Gassebner Team Leader Curriculum + Academic Registry), Shinn Krammer NMIT Student, Darcy 
Liddell Quality Enhancement Manager (left 3.56PM), Chanelle Taylor Senior Academic Staff Member, , 
Mary Woodward Administrator Curriculum + Academic Registry (minute-taker, non-voting) 

 
1. Welcome, Apologies, Notices 

Marja Kneepkens opened the meeting and noted that she would be chairing. She advised that apologies had 
been received from Carole Crawford Director Marlborough, Silvia Gassebner Team Leader Curriculum + 
Academic Registry, Olivia Hall Executive Director Ōritetanga, Teaching + Learners, Kim Davies Director Academic 
+ Quality (Chair) (for lateness), Darcy Liddell (for leaving early) Dan Hall NMIT Student, Nicole Akuhata Director 
Ōritetanga + Māori Relationships. 
 

2. Administrative 
2.1 Minutes of NMIT Academic Committee Meeting 13 April 2022 - Open 

41/22 RESOLVED that the minutes of the NMIT Academic Committee Meeting 13 April 2022 - Open be 
confirmed as a true and accurate record. 

 Chanelle Taylor/Darcy Liddell 
 CARRIED 

 
ACTION 

 Mary Woodward 
 Upload confirmed Minutes to Academic Committee site 

 
2.2 Action Items of NMIT Academic Committee Meetings 
Action Item 2 – Sector Updates – Te Pūkenga Working Group Reports 
Discuss how the Polly site ‘Te Pūkenga Hub, Meeting Updates,’ can be shared more widely and kept up to date 
- Marja Kneepkens advised that due to the size and complexity of this action it was still a work in progress.  
 
Action Item 3 – Administrative LOIGMA / OIA  
Investigate who is able to attend meetings moved into ‘in committee / confidential’ business 
- Mary Woodward reported that this action up had been followed-up with Kate Redgrove NMIT Board Ltd 

Secretary who had advised that if attendees are members of the Academic Committee and there is nothing 
in the Academic Committee Terms of Reference or other governance documents that makes provision for 
their exclusion or limits their membership as against the rights of other members, then strictly speaking 
they are entitled to remain for the duration of the meeting. However, if they are conflicted in relation to 
the subject matter to be discussed, and that might be an open or in-committee item, as members they 
should declare the conflict and either remove themselves from the discussion or even from the room. It 
was noted that Kate Redgrove had made themselves available to discuss in more detail if there is a level of 
discomfort around this or, for instance, privacy concerns but she would need to properly understand the 
basis of appointments and membership status. 
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The Committee Members agreed that this information needs to be clearly advised when the meeting does 
move into in committee/confidential business. 

  
2.3 Correspondence Schedule 

42/22 RESOLVED that the inwards correspondence be received. 
Shine Kelly/Bradley Hannigan 

 CARRIED 
43/22 RESOLVED that the outwards correspondence be endorsed. 

 Shine Kelly/Bradley Hannigan 
 CARRIED 

3. Academic and Quality 
3.1 Academic Development Tracking Report 
The Committee reviewed the Academic Development Tracking Report. Shine Kelly advised:  

• There is currently a large number of developments being worked through including in the Primary 
Industries Curriculum Area 

 
Marja Kneepkens advised that the first steps were underway to manage the operationalisation of moving to 
some unified programmes in 2023. She noted there were implications and an element of risk in not yet having 
all information pertaining to what unified programmes would be available and that teams would need good 
communications and guidance to continue to move through business as usual this year in the absence of some 
key information. She questioned if an overview of the operationalisation of Te Pūkenga unified programmes 
process should be added as a standing committee agenda item as this will be a key area that the Academic 
Committee will need to know is being managed. 

ACTION 
 Kim Davies 

Consider addition of Operationalisation of Te Pūkenga Unified Programmes as standing agenda item 
 
3.2 NMIT Operating + Financial Parameters (OFP) Report 
The Committee reviewed the NMIT Operating + Financial Parameters (OFP) report. Shine Kelly advised that the 
report outlines recent submissions made to Te Pūkenga for permission to submit to NZQA. 
 
Marja Kneepkens noted that in regard to the former Community College (Comcol) Blenheim programmes NMIT 
will be going through the application process for accreditation to deliver NCEA credits to this cohort, identified 
as YG Marlborough. She advised that the Marlborough campus was looking at how delivery to this target group 
can be further developed and grown. 
 
3.3 Approvals 
 3.3.1 New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [125993] Capability Letter 
  and Variance Changes 
 

Shine Kelly noted that NMIT was seeking accreditation to deliver this Otago Polytechnic developed 
programme and advised that the programme would provide a pathway for New Zealand Certificate in 
Apiculture (Level 3) graduates. 

 
44/22 RESOLVED that the New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [128993 
Otago] Capability Letter and Variance Changes be approved. 

Sarah Fraser/Chanelle Taylor 
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 CARRIED 
 

 3.3.2 New Zealand Diploma in Primary Industry Business Management (Level 5) [NZ2221 v2} Capability 
Letter and Variance Changes 

 
Shine Kelly noted that NMIT was seeking accreditation to deliver this Southern Institute of Technology 
developed programme. 

 
45/22 RESOLVED that the New Zealand Diploma in Primary Industry Business Management (Level 5) 
[NZ2221 v2} Capability Letter and Variance Changes be approved. 

Bradley Hannigan/Sarah Fraser 
 CARRIED 

 
 3.3.3 New Zealand Diploma in Horticulture Production (Level 5) with strand in Wine Growing [124077] 

Capability Letter and Variance Changes 
 

Shine Kelly noted that NMIT was seeking accreditation to deliver this Otago Polytechnic developed 
programme.  

 
46/22 RESOLVED that the New Zealand Diploma in Horticulture Production (Level 5) with strand in Wine 
Growing [124077] Capability Letter and Variance Changes be approved. 

Marja Kneepkens/Darcy Liddell 
 CARRIED 

3.4 2022 Consistency Review Overview 
Darcy Liddell advised: 

• 3418 New Zealand Certificate in Music (Level 4) and 3431 New Zealand Diploma in Music (Level 5) 
workshop had been held with no further evidence requested 

• planning is currently underway for four review workshops 
• all 2022 reviews and some 2023 reviews have now been scheduled and communications sent to 

Curriculum Managers and Business Support Coordinators 
 

Following a question on how confident she was that following their engagement in consistency reviews, 
Curriculum Areas have in place the processes needed to collect and provide evidence and information to meet 
consistency for future reviews, Darcy Liddell advised that it was not as consistent as it could be across all areas 
but that she was hopeful areas were starting to incorporate these processes as part of business as usual.  
 
3.5 Self-Assessment Overview 
Darcy Liddell advised that currently the focus is on endorsing and approving the Degree Self-Assessment 
reports. 
 
3.6 2022 Degree Monitoring and Monitoring 
Darcy Liddell advised: 

• five Degree Monitoring visits have so far taken place this year with preparation underway for four visits 
• new resources have been developed to support and add value to the degree monitoring process 

 
Following advice from Darcy Liddell that she was leaving the meeting Marja Kneepkens made the decision to close 
the meeting as quorum would no longer be met. 
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CORRESPONDENCE 

NELSON MARLBOROUGH INSTITUTE OF TECHNOLOGY 
ACADEMIC COMMITTEE MEETING 

15.06.2022 

 

Inwards 

1.  Te Pūkenga 04.05.22 OFP Request Form approval – to seek accreditation to deliver Te Pōkairua Reo (Rumaki) (Te 
Kaupae 6) / NZ Diploma in Te Reo (Rumaki) (Level 6) 

2.  Te Pūkenga 03.05.22 OFP Request Form approval – NZQA Type 2 changes to NZ Certificate in Horticulture 
(General) Level 3 programme to award version 2 of the NZ2677 qualification 

3.  Te Pūkenga 06.05.22 OFP Request Form approval - Type 2 changes to NZ Certificate in Primary Industry Skills 
(Level 2) programme 

4.  Te Pūkenga 06.05.22 OFP Request Form approval - proposed NZQA Type 2 changes to NMIT’s Conservation Field 
Skills Training Scheme 

5.  NZQA-CR 10.05.22 CR workshop NZQA invitation for 3130- NZ Cert in Seafood Processing (Level 3) 

6.  NZQA 18.05.22 Accreditation to deliver NZ Diploma in Horticulture Production Level 5 

7.  NZQA 18.05.22 Accreditation to deliver NZ Diploma in Primary Industries Business Management Level 5 

8.  NZQA 20.05.22 Approval of Type 2 changes to NZ Certificate in Primary Industry Skills Level 2 

9.  NZQA-CR 
 

26.05.22 CR interim Report received for New Zealand Certificate in Music (Level 4) 

10.  NZQA 25.05.22 Approval of Type 2 changes to Conservation Field Skills Training Scheme 

11.  NZQA 25.05.22 Approval of Type 2 changes to NZ Certificate in Horticulture (General) Level 3 

12.  Te Pūkenga 02.06.22 OFP Request Form approval - proposed development of a new programme of study leading 
to a new Postgraduate Certificate in Advanced Applied Research qualification 

13.  NZQA-CR 09.06.22 Email acknowledging late submission of 2907: Diploma in Aeronautical Mechanical 
Certificate, L6 CR material   

14.  Te Pūkenga 02.06.2022 Operational guidance for 2023 enrolment and delivery set-up 

 
Outwards 
 
15.  Te Pūkenga 04.05.22 OFP Request Form - proposed NZQA Type 2 changes to NMIT’s Conservation Field Skills 

Training Scheme 
16.  Te Pūkenga 04.05.22 OFP Request Form - proposed Type 2 changes to NZ Certificate in Primary Industry Skills 

(Level 2) programme 
17.  NZQA-CR 06.05.22 SA Report submission of 3627 - New Zealand Diploma in Sport, Recreation and Exercise 

(Multi-sector) (Level 5) & 3628 - New Zealand Diploma in Sport, Recreation and Exercise 
(Multi-sector) (Level 6) 

18.  NZQA-CR 06.05.22 To seek clarification about missing CR schedule on NZQA website. 

19.  NZQA 13.05.22 Application for accreditation to deliver NZ Diploma in Horticulture Production Level 5 

20.  NZQA 13.05.22 Application for accreditation to deliver NZ Diploma in Primary Industries Business 
Management Level 5 

21.  NZQA 13.05.22 Application for Type 2 changes to NZ Certificate in Primary Industry Skills Level 2 

22.  NZQA 16.05.22 Application for Type 2 changes to Conservation Field Skills Training Scheme 
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23.  NZQA 16.05.22 Application for Type 2 changes to NZ Certificate in Horticulture (General) Level 3 

24.  NZQA-CR 17.05.22 PowerPoint Presentation submission of 3627 - New Zealand Diploma in Sport, Recreation 
and Exercise (Multi-sector) (Level 5) & 3628 - New Zealand Diploma in Sport, Recreation and 
Exercise (Multi-sector) (Level 6 

25.  NZQA 17.05.22 Application for accreditation to deliver NZ Certificate in Apiculture (Queen Bee Rearing) 
(Level 4) 

26.  NZQA-CR 
 

24.05.22 
 

PowerPoint Presentation re-submission of 3627 - New Zealand Diploma in Sport, Recreation 
and Exercise (Multi-sector) (Level 5) & 3628 - New Zealand Diploma in Sport, Recreation and 
Exercise (Multi-sector) (Level 6)  
Post-review Reflection for 3627 - New Zealand Diploma in Sport, Recreation and Exercise 
(Multi-sector) (Level 5) 

27.  NZQA-CR 
 

25.05.22 
 

Post-review Reflection for 3628 - New Zealand Diploma in Sport, Recreation and Exercise 
(Multi-sector) (Level 6) 

28.  Te Pūkenga 26.05.22 OFP Request Form - proposed development of a new programme of study leading to a new 
Postgraduate Certificate in Advanced Applied Research qualification 

29.  Te Pūkenga 02/06.22 OFP Request Form - seeking accreditation to deliver a Vocational Pathways (NCEA L2) 
(Service Industries) programme 

30.  NZQA-CR 09.06.22 Email advising of delay in sending submission material for 2907: Diploma in Aeronautical 
Mechanical Certificate, L6 

  

 
Back to agenda 
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Academic Development Tracking as at 07 June 2022 
 

 
Filtered to open developments only 

Back to agenda 
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NMIT Operating + Financial Parameters (OFP) Report 
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Outcome 2021 AS+Q Committee Spot Check on Course Results 

1 Number of individual spot check events undertaken 3 

2 Number of Course Result links reviewed 26 

3 Number of individual Learner Course Results reviewed 339 

4 Set of Learner results are selected for internal audit – these are selected randomly by 
date and curriculum area – a minimum of 10 separate individual results is 
recommended 

26 sets of results selected 

5 Results Committee Minutes are available, accurate and quorum is reached 
(note – minimum quorum is 
1 x CM 
1 x Co-ordinator or PLS 
2 x Tutors from programme area) 

20 accurate 
6 not accurate: 
- All 6 met minimum quorum requirement of 4 but did not have required mix of 1x CM, 1x Coordinator, 
2x Tutor 
- 4 did not note the position titles of voters 
- 1 was not dated 

6 Individual course results are checked for accuracy against requirements for successful 
completion in the relevant course also refer special assessment circumstances. 

24 accurate 
2 not accurate 

7 Date of endorsement for assessment results is prior to course result approval date and 
matches RCM date 

17 endorsed prior to course result approval date and match RCM date 
1 endorsed one day before RCM close date 
8 results not checked, either audit log check timed out or not attempted, ie larger cohorts 

8 Course results have been approved and signed off by Head of A&Q or proxy 25 approved and signed off 
1 no approval or date in ASQ minutes (have followed up with SG -MW)  

9 Course result approval date matches Course Result Report date. 21 match course result report date 
5 did not match – now resolved 

10 Course results reports have been completed and forwarded to academic committee for 
receipt? 26 completed and forwarded to committee  

11 Information in ebs reflects what is signed off in the results committee 22 where ebs information reflects what is signed off in the results committee 
4 – identified issues resolved as per number 9 

Back to agenda 
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OPEN 
CONFIRMED Minutes of a meeting of the Academic Standards + Quality Committee 

 
05 April 2022 at 10.00AM Room M306 and via Microsoft Teams 

 
PRESENT: 
Committee: Kim Davies (Chair), Monique Day, Trisha Krishnasamy, Darcy Liddell (joined 10.16AM left 11.14AM), Marja 

Kneepkens, Ren Stronach, Hannah Emms-Healey, Paula Steele, Silvia Gassebner, Alison Hart (left 11.05AM), 
Reid Carnegie (joined 10.16AM), Julie Bytheway Mary Woodward (Minute taker, non-voting) 

 
In Attendance: Deidre Hemera, Shine Kelly 
 
1. Administrative 

1.1 Welcome, Apologies, Notices 
Kim Davies opened the meeting and welcomed Members. She advised that apologies had been received from Victoria 
Whitmore and Pam Wood. 
 

2. Moderation 
2.1 Moderation Reports 
The following Moderation Reports were received: 
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1 ABEL IBS803 21NN/EX/OOL-T3 and Report Met Met No No Yes* *addressed in report KD 
2 ABEL MGT803-21NN/EX/OOL-T3 and Report Met Met No No Yes* *addressed in report SG 
3 ABEL MGT804-21OOL-T2 Report Met/Mod Met Yes Yes Yes Action Plan DL 
4 ABEL IBS690-21NN-S1 and Report Met Met No No Yes* *addressed in report MK 
5 ABEL LSC801 21NN/EX-T2 and Report Met Met No No Yes* *addressed in report JB 
6 ABEL NZCB301 21EX-M03/06-QX/TX and 

Report 
Met/Mod Met No Yes* No *addressed in report KN 

7 ABEL NZCB302 21EX-M07-TX and Report Met Met No No Yes*  RS 
8 MAC ATG521 FY-20 Report Not Met Met Yes Yes No Action Plan AH 
9 MAC ATG402 FY-21 Report Met Met No No No  WC 
10 MAC ATG420 FY-20 Report Met Met No Yes No Action Plan PS 
11 PI CCO301 21ML-S1 Report Met Met No No No  MO 
12 PI CCO302 21ML-S1 Report Met N/A No No No  MD 
13 PI CCO303 21ML-S1 Report Met A1 Met 

A2 N/A 
No No No  TK 

14 PI CCO304 21ML-S1 Report Met A1 Met 
A2 Not 
Met 

Yes No No Action Plan RC 

15 SS CALNE501 21EC-FLFY Report Met/Mod Met/Mod  Yes*  *addressed in report HEH 
16 SS BCD603 21EX-S2 Report Met Met   Yes* *noted on coversheet KD 
17 SS BCD601 21EX-S2 Report Met Met     SG 
 

The Committee Members advised their satisfaction of the Moderation Reports presented for receipt with the following 
six exceptions: 

• MGT804 21OOL-T2 – it was requested that the Action Plan be redone using the new template to ensure all 
actions have been completed 
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• CCO303 21ML-S1 – it was requested that the report be relooked at, and an Action Plan developed that 
addresses the Moderator’s notes 

• ATG402 FY-21 – Kim Davies to review report and report back to Committee 
• CCO301 21ML-S1 – Kim Davies to review report and report back to Committee 
• ATG420 FY-20 – Paula Steele to review report and report back to Committee 
• NZCB302 21EX-M07-TX – Ren Stronach to review report and report back to Committee 

 
In regard to the eCampus moderation NZCB301 21EX-M03/06-QX/TX, the Committee Members questioned what the 
obligations are for Moderation Reports with a ‘Not Met’ or ‘Met/Modify’ results. 
 
In regard to the eCampus moderation CALNE501 21EC-FLFY Kim Davies noted the Moderator’s linking of the Learning 
Outcomes to the Graduate Profile Outcomes and noted that this should be looked at internally as part of programme 
design. 
 
The Committee Members noted their concern in regard to the New Zealand Certificate in Cellar Operations (Level 3) 
moderation process and recommended a more focused approach on the moderation process be undertaken with this 
programme area. 
 
The Committee Members discussed the current moderation process and the role of the Academic Standards and Quality 
Committee in that process especially in ensuring that a consistent approach is applied to the moderation process across 
all programme areas. 

Action Mary Woodward  
With the exception of reports MGT804, CCO303, ATG402, CCO301, ATG420, NZCB302, forward tabled 

Moderation Reports to Eleanor Upton for noting receipt on the Moderation Tracksheet 
• MGT804 21OOL-T2 – Advise ABEL Moderation Coordinator that Action Plan be redone using the 

new template to ensure all actions have been completed 
• CCO303 21ML-S1 – Advise PI Moderation Coordinator that the report be relooked at, and an Action 

Plan developed that addresses the Moderator’s notes 
Action Kim Davies  

ATG402 FY-21, CCO301 21ML-S1, Review report and report back to Committee 
Action Paula Steele 

ATG420 FY 20, Review report and report back to Committee 
Action Ren Stronach 

NZCB302 21EX-M07-TX, Review report and report back to Committee 
Action Kim Davies / Hannah Emms-Healey / Zanna Bird 

Determine what are the obligations are for eCampus Moderation Report ‘Not Met’ or ‘Met/Modify’ 
results 

Action Kim Davies 
Review how to address the mapping of Learning Outcomes to the Graduate Profile Outcomes as 

part of programme design 
Action Marja Kneepkens / Kim Davies 

Undertake a more focused approach on the moderation process with the New Zealand Certificate in 
Cellar Operations (Level 3) programme area 

Action Marja Kneepkens / Kim Davies 
Initiate a wider conversation on how to address the moderation process across all programme area 

and the role of the AS+Q and other Sub-Committees in that process 
 

3. Academic + Quality 
3.1 2022 Consistency Review Overview 
Darcy Liddell advised that: 

• The Polly Knowledge Base Consistency Reviews site has been updated with resources now on one page 
• A “Planning Underway” column has been added to the overview spreadsheet 
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• Preparation is currently underway for six reviews 
• NZQA has advised of all upcoming reviews to July 2022 
• Curriculum Managers are notified of an upcoming review once notification is received from NZQA 

 
3.2 2021 Degree Self-Assessment Report Review Schedule 
Darcy Liddell advised that: 

• Committee Members unable to complete their degree SAR review by 29 April should contact her as delays at 
this stage may mean reports will not be approved in time to meet NZQA timelines 

• Two reports, Bachelor of Information Technology and Postgraduate Applied Business are still needing 
reviewers 

• Thank you to those currently reviewing and working with report authors on the degree SAR feedback 
Action Committee Members 

Contact Darcy Liddell if able to review a SAR report 
3.3 Self-Assessment 2021 vs 2022 SAR Status 
Darcy Liddell advised that: 

• 84% of final 2021 subdegree and business support SARs are currently with A&Q compared with 33% at the 
same time last year 

• 13% of 2021 subdegree and business support SARs are still to be reviewed 
• 2 reports are still to come from Primary Industries 

 
3.4 2022 Degree Monitoring and Monitoring Overview  
Darcy Liddell advised that: 

• It had been a busy fortnight with Degree Monitoring visits 
• This reiterates the importance of having SARs in on time as Degree Monitors are able to view the draft SARs 

to inform their visit and to have the most up to date information at hand, in order to give NMIT constructive 
advice 

• BSW was able to update their SAR to include Degree Monitor feedback meaning that the SAR information is 
as current as possible when submitted to NZQA. 

• Verbal feedback on the four visits is that they went well, the BSW monitor report has been received and will 
be shared with this committee following a factual accuracy check. 

• Preparation meetings have been scheduled with the three BSCs coordinating the next scheduled visits 
• Following the BIT visit, Business Support Coordinator Benjamin Wallace suggested a process improvement to 

help prepare participants for Monitoring visits in the form of a one-page summary, highlighting key 
programme information to be used to inform the monitor when speaking with NMIT staff  

• Susannah Roddick is also keen to revisit how degree SARs are created as a Process Redesign project 
initiative. 

 
3.5 Learner Voice Activity  
Darcy Liddell advised that as part of the Process Redesign project she was working with Susannah Roddick and Jeremy 
D’Hervill to look improving the student survey process.  
 

4. Course and Programme Changes 
4.1 3V6 Approval Form ACE318 Basic Electronics and Electricity for Makers, Developers and Creators 2022 

a. 3V6 Approval Form ACE318 Basic Electronics and Electricity for Makers, Developers and Creators 2022 
b. ACE318 Basic Electronics and Electricity for Makers, Developers and Creators Course Descriptor 2022 

Kim Davies advised that this 3V6 Approval Form required a change from three to two credits.  
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RESOLVED that subject to the noted minor changes being made the 3v6 Approval Form ACE318 Basic Electronics and 
Electricity for Makers, Developers and Creators 2022 and supporting Academic & Quality documents be endorsed by 
this Committee and sent to the Director of Academic & Quality for approval. 

Tricia Krishnasamy / Monique Day 
CARRIED 

Action Mary Woodward  
Advise Academic Advisor of required minor changes to 3v6 form 

Once 3V6 form with minor changes received advise Academic Advisor of endorsement  
Forward updated 3v6 to Director of Academic & Quality for approval 

5. Quality Management System 
5.1 Student Reference Guidelines for Students and Staff 
Darcy Liddell presented the Student Reference Guidelines for information. She advised that these guidelines were not part 
of the Quality Management System and would be available via the POD Team and the Student website. She noted that 
these guidelines were for personal not professional references.  
 
Following discussion, the Committee Members requested that: 

• a clarifying statement be added to the Purpose section noting that references can be in written or verbal form 
• an update be added to the Principles section noting that Students are only able to request a written or verbal 

reference relevant to their current study 
Action Darcy Liddell  

Request POD: 
• add a clarifying statement to the Purpose section in regard to providing a written  

or verbal reference relevant to current study 
• add an update to the Principles section in regard to Students being able to request a written or verbal reference 

relevant to current study 
6. Minutes of the Previous Meetings 

6.1 Award Application Approval Reports  
6.1.1 18 REPORT Award Applications 09.03.2022 
6.1.2 19 REPORT Award Applications 11.03.2022 
6.1.3 20 REPORT Award Applications 16.03.2022 
6.1.4 21 REPORT Award Applications 17.03.2022 
6.1.5 22 REPORT Award Applications 23.03.2022 
6.1.6 23 REPORT Award Applications 30.03.2022 
 

RESOLVED that the Approval Reports for the Award Applications Academic Standards and Quality Committee meetings 
held on 09.03.2022, 11.03.2022, 16.03.2022, 17.03.2022, 23.03.2022, 30.03.2022 be received.  

Silvia Gassebner / Monique Day 
CARRIED 

Kim Davies moved the Committee into the in-committee (confidential) portion of the meeting. SANITI Manager, Alison Hart left 
the meeting. 
 
In-Committee (Confidential) Meeting 
 
7. Minutes of the Previous Meetings 

7.1 Academic Standards and Quality Draft Minutes 
7.1.1 2022-03-11 to 14 ASQ Minutes – Draft 
7.1.2 2022-03-18 to 22 ASQ Minutes – Draft 
7.1.3 2022-03-25 to 29 ASQ Minutes – Draft 

 
RESOLVED that the Minutes of the e-meeting held on 11 to 14.03.2022 be accepted as a true and accurate record of this 
meeting. 
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Kim Davies/Marja Kneepkens 
CARRIED 

RESOLVED that the Minutes of the e-meetings held on 18 to 22.03.2022 and 25 to 29.03.2022 be accepted as a true and 
accurate record of this meeting. 

Kim Davies/Silvia Gassebner 
CARRIED 

ACTION Mary Woodward  
Resave minutes as Confirmed and forward to Academic Committee for receipt 

 
7.2 Course Results Approval Reports 

7.2.1 18 REPORT Course Results 16.03.2022 
7.2.2 19 REPORT Course Results 23.03.2022 
7.2.3 20 REPORT Course Results 30.03.2022 

 
RESOLVED that the Approval Reports for the Course Results Academic Standards and Quality Committee meetings held on 
16.03.2022, 23.03.2022, 30.03.2022 be received.  

Silvia Gassebner / Monique Day 
CARRIED 

8. Matters Arising 
8.1 Action List 
18.11.2021 
Action Item 13.2 
2021 Checklist for Course Results – Contact Monique Day to review Course Results receipted at this meeting. 
- Monique Day advised she had completed the checking of these course results. Mary Woodward advised analysis of 

the 2021 course result checklist process would be presented at the 10 May meeting. 
08.02.2022 
Action Item 1- Moderation Reports 
Follow-up on the Information Technology action plans 
- Kim Davies advised this was a work in progress 
Follow-up on the NFS205 US26627 action plan 
- On behalf of Victoria Whitmore, Kim Davies advised this was a work in progress 
Follow-up with Jackie Rees on the unmet eCampus moderation 
- Kim Davies advised this was a work in progress 
Follow-up on the Action Plan ‘Closing the Loop’ process 
- Darcy Liddell advised that: 

• The new Action Plan template is now available.  
• She is working with Christian Galbraith to get the PowerBI Report to reflect/illustrate this new additional 

‘step’ in the process.  
• She will work with BSCs and CMs on ‘advertising,’ coaching and training on the new template so everyone 

will know what iss expected of them.  
• The new template will be a critical piece of additional work for the BSCs as they need to ensure that the 

material and supporting documents for an updated assessment is the one and only assessment in use by 
tutors.  

• It might take a bit of time for this ‘best practice’ to become BAU in the Programme Areas.  
Action Item 2- 2021 Checklist for Course Results  
Contact Misty Ormsby to review the Course Results receipted at this meeting 
- Mary Woodward advised that she had forwarded the course results to Mistry Ormsby for checking  
Action Item 3 – Student Matters 
Send 2021 Outstanding Course Results communication to Curriculum Managers 
- Marja Kneepkens advised this was a work in progress 
15 March 2022 
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to Eleanor Upton for noting receipt 
on the Moderation Tracksheet  
 
Advise English Language 
Programme Area of request for a 
more detailed plan addressing 
requirements/recommendations to 
be resubmitted 
 
Advise Mechanical Engineering 
Programme Area of request for a 
more detailed plan addressing 
requirements/recommendations 
and clarifying the outcomes 
following the noted discussion, to 
be resubmitted 

 
 
 
Mary 
Woodward 
 
 
 
 
Mary 
Woodward 

 
 
 
10.05.2022 
 
 
 
 
 
10.05.2022 

 
 

5 2.3 Moderation Summary and Analysis 
Add Column E to ‘At a glance’ chart 
to present statistics for post 
moderation only 

Eleanor 
Upton 

10.05.2022 WIP – in meantime the 
statistics wrap-up has been 
provided to JH for Te Koriri 

6 3.2 Consistency Reviews Report 
Review ASQ Committee 
responsibilities to determine if CR 
reports should be tabled 

Darcy 
Liddell 
Kim Davies 
Marja 
Kneepkens 

05.04.2022 Incorporate into Process 
Redesign project 
workstream 
Closed 

7 3.3 Self-Assessment Overview 
Advise Darcy Liddell if able to 
review SAR 

Committee 
Members 

ASAP Ongoing 

8 3.4 Learner Voice Activity 
Pass on Sara Matthew’s name to 
Susannah Roddick as a possible 
implementation team member 

Darcy 
Liddell 

05.04.2022 Trisha K has spoken to 
Susannah R 
Completed 

9 4 Quality Management System 
Regarding the updated Safe Driving 
and Fleet Management Policy and 
update of False Citation definition 
in Academic Integrity and Academic 
Misconduct Policy and the 
Academic Misconduct Procedure 
• Advise Jane Horder to add to Te 

Koriri newsletter 
• Add to Policy Digest information 

Darcy 
Liddell 
Eleanor 
Upton 

05.04.2022  
 
 
 
 
 
 
WIP 
 
Completed 

10 4 Quality Management System 
Where possible include information 
on upcoming policy review in 
monthly Policy Digest 

Eleanor 
Upton 

10.05.2022 WIP 

11 4 Quality Management System 
Form Working Group to 
review/clarify definition of ‘False 
Citation’ 

Kim Davies 
Deidre 
Hemara 
Alison Hart 
Hannah 
Emms-
Healey 
Angela 
McLean 

10.05.2022 WIP  
Meeting 06.04.22 to discuss 

12 5.1 Award Application Approval 
Reports 

Silvia 
Gassebner 

10.05.2022 WIP to be discussed as part 
of Process redesign  
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Establish a process for carrying out 
a spot-check on the award approval 
process 

13 6.1.1 
To 
6.1.6 

Academic Standards and Quality 
Draft Minutes 
Resave minutes as Confirmed and 
forward to Academic Committee for 
receipt 

Mary 
Woodward 

05.04.2022 Completed 

14 7.2 Correspondence Schedule 
Discuss how to ensure decisions 
made by the Committee are 
communicated 

Hannah 
Emms-
Healey 
Julie 
Bytheway 
Kim Davies 

10.05.2022 Deferred 

15 8.2 Extension Requests 
Complete an analysis on the 
outcomes/completion trends of 
extensions over the past three 
years 

Silvia 
Gassebner 

05.04.2022 WIP  
 

Action List – E-Meeting of 11 to 14 March 2022   
Item 
Reference  

Action  Who  When  Progress  

16  1.1  
  
  
1.2  
  
 1.3  
  
 1.4  
  
 1.5  
  
  
1.6  
  
  
 1.7  
  
   
1.8  
  
   
1.9  
  
 1.10  

Course and Programme Changes  
3V6 Approval Form Aeronautical Engineering 
(Level 3) all courses 2022 19103  
 3V6 Approval Form NZ Certificate in Mechanical 
Engineering (L3) all courses 2022 17102  
 3V6 Approval Form NZ Certificate in Automotive 
Engineering (L3) all courses 2022 17101  
 3V6 Approval Form NZ Certificate in Carpentry (L4) 
CAR413, 414, 417 2022 17102  
 3V6 Approval Form NZ Certificate in Light 
Automotive Engineering (L4) all courses 2022 
17101  
 3V6 Approval Form NZ Certificates in Business 
(Administration and Technology) (L3) (L4) all 
courses 2022 17105  
 3V6 Approval Form NZ Certificates in Business 
(Introduction to Small Business (L3), (Small 
Business) (L4) all courses 2022 17102  
 3V6 Approval Form NZ Certificates in Business 
(Introduction to Team Leadership (L3), (First Line 
Management) (L4) all courses 2022 16102  
 3V6 Approval Form NZ Certificate in Information 
Technology Essentials (L4) 2022 16105  
 3V6 Approval Form NZ Certificate in Project 
Management (L4) all courses 2022 17102  
Advise Academic Advisor of 3v6 Approval Form 
endorsements  
Forward 3v6 Approval Forms to Director of 
Academic & Quality for approval  
Use endorsement date 14.03.2022 in notification  

Mary 
Woodward  

ASAP  Completed  

Action List – E-Meeting of 18 to 22 March 2022  
  Item 

Reference  
Action  Who  When  Progress  

17 1.1  Course and Programme Changes  
3V6 Approval Form ACE308 Horticultural Practices 
2022  

Mary 
Woodward  

ASAP  Completed  
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Advise Academic Advisor that 3V6 Approval Form 
ACE308 is endorsed subject to:  
• Review/recalculation of the EFTs factor with ACE 

formula to reflect the changed teaching hours  
• Creation of a new course with new code  
Once changes completed forward updated 3v6 
Approval Forms to Director of Academic & Quality 
for approval  
Use endorsement date 22.03.2022 in notification  

18 1.2  Course and Programme Changes  
3V6 Approval Form NZC Study and Career 
Preparation (L4) 2022 16106  
Advise Academic Advisor that 3V6 Approval Form 
NZC Study and Career Preparation (L4) is endorsed 
subject to:  
• the addition to rationale – ‘that the update is to 

align with NMIT Standardised   
entry provisions and NCEA L1 literacy and 
numeracy.’  

Once changes completed forward updated 3v6 
Approval Forms to Director of Academic & Quality 
for approval  
Use endorsement date 22.03.2022 in notification  

Mary 
Woodward  

ASAP  Completed  

19  
1.3  

Course and Programme Changes  
3V6 Approval Form DipFVOps (MFU-SFVU) 2022 
16101  
Advise Academic Advisor of 3v6 Approval Form 
endorsement  
Forward 3v6 Approval Forms to Director of 
Academic & Quality for approval  
Use endorsement date 22.03.2022 in notification  

Mary 
Woodward  

ASAP   Completed 

Action List – E-Meeting of 25 to 29 March 2022 
 Item 

Reference 
Action Who When Progress 

20 1.1 
1.2 

Course and Programme Changes 
3V6 Approval Form Diploma in Nautical Science 
(Level 6) All Courses 2022 17101 
3V6 Approval Form Certificate in Superyacht 
Crewing All Courses 2022 15101 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forms to Director of 
Academic & Quality for approval 
Use endorsement date 29.03.2022 in notification 

Mary 
Woodward 

ASAP Completed 

Action List – Meeting of 05 April 2022 
 Item 

Reference 
Action Who When Progress 

21 2.1 Moderation Reports 
With the exception of reports MGT804, CCO303, 
ATG402, CCO301, ATG420, NZCB302, forward 
tabled Moderation Reports to Eleanor Upton for 
noting receipt on the Moderation Tracksheet 
 
MGT804 21OOL-T2 – Advise ABEL Moderation 
Coordinator that Action Plan be redone using the 
new template to ensure all actions have been 
completed 

 
Mary 
Woodward 
 
 
 
Mary 
Woodward 
 
 

 
10.05.22 
 
 
 
 
10.05.22 
 
 
 

 
Completed 
 
 
 
Closed – Advised by WR 
that this report was not 
the latest one - the new 
report will be 
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CCO303 21ML-S1 – Advise PI Moderation 
Coordinator that the report be relooked at, and an 
Action Plan developed that addresses the 
Moderator’s notes 
 
ATG402 FY-21, CCO301 21ML-S1, Review report 
and report back to Committee 
 
ATG420 FY 20, Review report and report back to 
Committee 

 
 
 
 
 
 
 
 
 

NZCB302 21EX-M07-TX, Review report and report 
back to Committee 

 
 
 
 
 
 
 
 
 
 
 
 

Determine what are the obligations are for 
eCampus Moderation Report ‘Not Met’ or 
‘Met/Modify’ results 
 
 
 
Review how to address the mapping of Learning 
Outcomes to the Graduate Profile Outcomes as part 
of programme design 
 
Undertake a more focused approach on the 
moderation process with the New Zealand 
Certificate in Cellar Operations (Level 3) 
programme area 
 
Initiate a wider conversation on how to address the 
moderation process across all programme area and 
the role of the AS+Q and other Sub-Committees in 
that process 

 
 
Mary 
Woodward 
 
 
 
Kim Davies 
 
 
Paula 
Steele 
 
 
 
 
 
 
 
 
 
Ren 
Stronach  
 
 
 
 
 
 
 
 
 
 
 
 
Kim Davies 
Hannah 
Emms-
Healey 
Zanna Bird 
 
Kim Davies 
 
 
 
Marja 
Kneepkens 
Kim Davies 
 
 
Marja 
Kneepkens 
Kim Davies 

 
 
10.05.22 
 
 
 
 
10.05.22 
 
 
 
10.05.22 
 
 
 
 
 
 
 
 
 
 
10.05.22 
 
 
 
 
 
 
 
 
 
 
 
 
 
10.05.22 
 
 
 
 
 
10.05.22 
 
 
 
10.05.22 
 
 
 
 
10.05.22 

submitted to the next 
meeting 
 
WIP email sent 
20.04.22 
 
 
 
 
 
 
 
Completed 
PS - This report met 
assessment material 
and assessor’s 
judgment. There were 
some 
recommendations 
which were addressed 
with an action plan. 
I have no concerns. 
 
Completed 
RS - I have reviewed 
this and it is Met, Met 
and looks pretty 
straight forward with 
minimal 
recommendations 
about logging Turnitin 
scores in order to be 
able to prove it is the 
students own work. All 
other feedback was 
great. 
 

22 3.2 2021 Degree Self-Assessment Report Review 
Schedule 
Contact Darcy Liddell if able to review a SAR report 

Committee 
Members 

ASAP  
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23 4.1 Course and Programme Changes 
3V6 Approval Form ACE318 Basic Electronics and 
Electricity for Makers, Developers and Creators 
2022 
Advise Academic Advisor of required minor changes 
to 3v6  
Once 3V6 form with minor changes received advise 
Academic Advisor of endorsement  
Forward updated 3v6 to Director of Academic & 
Quality for approval 
Use endorsement date 05.04.2022 in notification  

Mary 
Woodward 

ASAP Completed 

24 5.1 Quality Management System 
Student Reference Guidelines for Students and Staff 
Request POD: 
• add a clarifying statement to the Purpose section 

in regard to providing a written or verbal 
reference relevant to current study 

• add an update to the Principles section in regard 
to Students being able to request a written or 
verbal reference relevant to current study 

Darcy 
Liddell 

10.05.22  

25 7.1 Minutes of the Previous Meetings 
Resave minutes as Confirmed and forward to 
Academic Committee for receipt 

Mary 
Woodward 

ASAP Completed 

 

OPEN 
CONFIRMED Minutes of a meeting of the Academic Standards + Quality Committee 

 
02 May 2022 at 03.00PM Room M306 and via Microsoft Teams 

 
PRESENT: 
Committee: Kim Davies (Chair), Monique Day, Trisha Krishnasamy, Paula Steele, Shine Kelly (proxy for Silvia 
 Gassebner, Alison Hart, Julie Bytheway Kate Neame, Camille Nicholls (proxy for Misty Ormsby), Wayne 
 Cooper, Mary Woodward (Minute taker, non-voting) 
 
1. Administrative 

1.1 Welcome, Apologies, Notices 
Kim Davies opened the meeting and welcomed Members. She noted that apologies had been received from Marja 
Kneepkens, Ren Stronach, Reid Carnegie, Darcy Liddell, Pam Wood, Hannah Emms-Healey and advised that Shine Kelly was 
attending as proxy for Silvia Gassebner and Camille Nicolls was attending as proxy for Misty Ormsby. 

 
2. Moderation 

There were no Moderation items. 
 

3. Academic + Quality 
3.1 Academic Development Proposals 

3.1.1 New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [128993 Otago] 
3.1.2 New Zealand Diploma in Primary Industry Business Management (Level 5) [SIT]  
3.1.3 New Zealand Diploma in Horticulture Production (Level 5) with strand in Wine Growing [124077 Otago]  
Kim Davies advised that these three Academic Development Proposals (ADPs) had been submitted for information 
only as they had been approved by Academic Committee at the 13 April 2022 meeting. She noted that normally ADPs 
are submitted for Academic Standards and Quality Committee endorsement prior to being submitted for Academic 
Committee approval and advised that this did not happen with these ADPs due to the urgency to get them approved.  
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Kim Davies advised that these ADPs were well written, thorough, and included a lot of information. She noted that 
some courses from the New Zealand Diploma in Primary Industry Business Management (Level 5) programme would 
be made available as elective business courses for the Bachelor of Aquaculture and Marine Conservation, and the 
Bachelor of Viticulture and Winemaking programmes as currently students on these programmes have only the 
option to use generic elective business courses. 
 
Kim Davies advised that there had been discussion with Te Pūkenga regarding the ramifications of these programmes 
transitioning into Te Pūkenga unified programmes. 
 

3.2 Endorsements 
3.2.1 New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [125993] Capability Letter and Variance 

Changes  
Kim Davies advised that the New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [125993] Capability 
Letter and Variance Changes were being submitted for endorsement and noted that the Otago Polytechnic New 
Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) Programme Document had been made available to 
Committee Members as a reference point for the proposed variance changes. She advised that when applying to pick 
up an existing Institute of Technology and Polytechnics (ITPs) sector programme the institute needs to supply NZQA 
with a letter of capability, the variance gap and the provider’s programme regulations. She noted that Otago 
Polytechnic will be making their resources available and supporting the NMIT Tutors. She advised that as NMIT is 
applying just for accreditation only generic changes were being made to the Otago Polytechnic programme. 
 
RESOLVED that the New Zealand Certificate in Apiculture (Queen Bee Rearing) (Level 4) [125993] Capability Letter 
and Variance Changes be endorsed by this Committee and sent to the Academic Committee for approval. 

Tricia Krishnasamy / Kate Neame 
CARRIED 

3.2.2 New Zealand Diploma in Primary Industry Business Management (Level 5) NZ2221 v2 Capability Letter and 
Variance Changes  

Kim Davies advised that the New Zealand Diploma in Primary Industry Business Management (Level 5) NZ2221 v2 
Capability Letter and Variance Changes were being submitted for endorsement and noted that the Southern Institute 
of Technology (SIT) New Zealand Diploma in Primary Industry Business Management (Level 5) NZ2221 v Programme 
Document had been made available to Committee Members as a reference point for the proposed variance changes. 
She noted that SIT would be sharing resources with NMIT. 
 
RESOLVED that New Zealand Diploma in Primary Industry Business Management (Level 5) NZ2221 v2 Capability 
Letter and Variance Changes be endorsed by this Committee and sent to the Academic Committee for approval. 

Kim Davies / Julie Bytheway 
CARRIED 

 
3.2.3 New Zealand Diploma in Horticulture Production (Level 5) with strand in Wine Growing [124077] Capability 

Letter and Variance Changes  
Kim Davies advised that the New Zealand Diploma in Horticulture Production (Level 5) with strand in Wine Growing 
[124077] Capability Letter and Variance Changes were submitted for endorsement and noted that the Otago 
Polytechnic New Zealand Diploma in Horticulture Production (Level 5) (Fruit Production) (Wine Growing) Programme 
Document had been made available to Committee Members as a reference point for the proposed variance changes. 
She advised that NMIT has existing capability to deliver this Level 5 programme as already delivering the Bachelor of 
Viticulture and Winemaking. She requested clarity on the programme’s course result key NMIT AC-TANZ-01 as course 
result key AC-NMIT-06 is used in the Bachelor of Viticulture and Winemaking programme and noted this could be an 
issue if the programmes are co-taught. 
 
RESOLVED that, subject to clarifying what the course result key, the New Zealand Diploma in Horticulture Production 
(Level 5) with strand in Wine Growing [124077] Capability Letter and Variance Changes be endorsed by this 
Committee and sent to the Academic Committee for approval. 
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Wayne Cooper / Camille Nicholls 
CARRIED 

 
ACTION 

Shine Kelly 
Follow-up with Pam Wood on which course result key is to be used for this programme 

4. Quality Management Systems 
There were no Quality Management Systems items. 
 

5. Minutes of the Previous Meetings 
There were no Minutes of the Previous Meetings. 
 

6. Matters Arising 
There were no Matters Arising. 

 
7. Student Matters 

There were no Student Matters 
 

Meeting closed 03.30PM 
 
Academic Standards + Quality Committee Action List 02 May 2022 

02 May 2022 
 Item 

Reference 
Action Who When Progress 

1 3.2.3 Approvals 
New Zealand Diploma in 
Horticulture Production (Level 5) 
with strand in Wine Growing 
[124077] Capability Letter and 
Variance Changes 
Follow-up with Pam Wood on 
which course result key is to be 
used for this programme 

Shine Kelly ASAP Completed 

 

OPEN 
CONFIRMED Minutes of a meeting of the Academic Standards + Quality Committee 

 
10 May 2022 at 10.30AM Room M306 and via Microsoft Teams 

 
PRESENT: 
Committee: Kim Davies (Chair), Julie Bytheway, Reid Carnegie, Monique Day, Silvia Gassebner, Alison Hart, Darcy Liddell 

(joined 10.45AM left 11.25AM), Marja Kneepkens, Kate Neame (joined 10.52AM), Camilla Nicholls, Ren 
Stronach, Chanelle Taylor (joined 10.45AM proxy for Trisha Krishnasamy), Mary Woodward (Minute taker, 
non-voting) 

 
In Attendance: Deidre Hemera, Shine Kelly (joined 10.50AM), Eleanor Upton (left 11.15AM) 
 
1. Administrative 

1.1 Welcome, Apologies, Notices 
Kim Davies opened the meeting and welcomed Members. She advised that apologies had been received from Wayne 
Cooper, Hannah Emms-Healey, Trisha Krishnasamy, Paula Steele, Victoria Whitmore, and Pam Wood. 
 



 

38 
 

2. Moderation 
2.1 2022 External Annual Moderation Plans  
Eleanor Upton presented the 2022 External Annual Moderation Plans for endorsement. She advised that each plan is 
comprised of courses identified for moderation and that each course or assessment represents an event on the Power BI 
Annual Moderation Summary - Events report. She noted that the Committee were being asked to endorse only the blue-
coloured events in the report as these events were completed with all required information entered, the yellow-coloured 
events do not have all required information entered. She advised that there were still a number of Annual Moderation 
Plans to be added to the report and that these plans will be submitted to the 07 June Committee meeting. She noted that 
she was working with Curriculum Areas on their outstanding 2022 External Moderation Plans. 
 
Followed discussion Marja Kneepkens advised that she would follow-up with Business Support Coordinators about missing 
plans, events, and information. 
 
RESOLVED that the following 2022 External Annual Moderation plans be endorsed by this Committee: 

• Adult Learning and Teaching 1 event 
• Adventure Tourism 3 events 
• Aeronautical Engineering 3 events 
• Apiculture 3 events 
• Arts & Media 9 events 
• Automotive 12 events 
• Beauty & Body Therapy 4 events 
• Business 37 events 
• Civil Engineering 5 events 
• Construction 3 events 
• Cookery 4 events 
• Digital Technology 21 events 
• English Language 4 events 
• Fitness 2 events 
• Foundation Studies 3 events 
• Hairdressing 2 events 
• Horticulture 10 events 
• Marine 8 events 
• Marine Engineering 2 events 
• Mechanical Engineering – Aviation 2 events 
• Mechanical Engineering 2 events 
• Music 4 events 
• Nursing 2 events 
• Restaurant 2 events 
• Social Sciences 11 events 
• Trades Academy (V&W) 6 events 
• Viticulture & Wine 13 events 

Camille Nicholls / Silvia Gassebner 
CARRIED 

Action Mary Woodward 
Advise Eleanor Upton of endorsement of AMP events for noting on Moderation Tracksheet 

Action Marja Kneepkens 
Follow up with Business Support Coordinators on missing Annual Moderation plans, events, and information  

 

2.2 2021 External Moderation Activity Overview  



 

39 
 

Eleanor Upton presented the 2021 External Moderation Activity Overview report, showing the planned 2021 moderation 
activity against actual activity, information. She advised that comments can be added to the report to provide a narrative 
on the incomplete activity. 
 
The Committee Members noted the good information provided in the report and that deferred 2021 moderation events 
should be carried over to 2022. 

Action Eleanor Upton Marja Kneepkens 
Meet to review Moderation activity data 

2.3 Moderation Reports 
The following Moderation Reports were received: 
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1 ABEL RES902 21NN-T3 Report Met Met No No No Tutor response in report SG 
2 ABEL MGT801 21OOL-T2 Coversheet 

and Report 
Met Met No No No  MK 

3 ABEL RES901 21NN-T2/21EX-T1 
Coversheet and Report 

Met Met No No Yes  JB 

4 ABEL ENL303 21NN-
CS07 

Report Met Met No No No  RS 

5 ABEL MGT804 21OOL-T2 Coversheet, 
Report, Action Plan 

Met/Mod Met Yes Yes Yes Action Plan included with 
report 

KN 

6 Health NKN611 21NN-FY Report Met Met No No Yes  AH 
7 Health NPR511 21NN-S1 Report Met Met No No Yes  JB 
8 MAC EXT302 US12310 

22NN-CS04 
Report NA Met No No No  MD 

9 SS SCP403 21NN-S2 Report Met Met     RC 
10 SS BCD604 21EX-FY Report Met Met     DL 
11 SS BCD703 21EX-FY Report Met Met     SG 

 
The Committee Members advised their satisfaction of the Moderation Reports presented for receipt with the following 
exception: 

• BCD703 21EX-FY – it was requested that the report be relooked at, and an Action Plan developed that addresses 
the Moderator’s recommendations 

 
Kim Davies advised that she had been in conversation with the Learning and Teaching Committee regarding the setting 
up of a combined Academic Standards and Quality Committee and Learning and Teaching Committee working group to 
review Moderation Reports. She noted this group would bring a consistency to the review process, would be able to look 
for recurring themes and come up with high level assessment design insights and recommendations. She advised that 
there was more work to be done before a proposal could be taken to committee. 

Action Mary Woodward  
With the exception of report BCD703, forward tabled Moderation Reports to Eleanor Upton for noting 

receipt on the Moderation Tracksheet 
BCD703 21EX-FY – Advise SS Moderation Coordinator that the report be relooked at, and an Action 

Plan developed that addresses the Moderator’s recommendations 
3. Academic + Quality 

3.1 2022 Consistency Review Overview 
Darcy Liddell advised that there has been a lot of activity across the programmes involved with Consistency Reviews and 
noted: 
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• 2722 New Zealand Certificate in Cellar Operations (Level 3) had been rated ‘Sufficient’ 
• 3418 New Zealand Certificate in Music (Level 4) and 3431 New Zealand Diploma in Music (Level 5) workshop 

had been held and no further evidence was requested. 
• all 2022 reviews and some 2023 reviews have now been scheduled and communications sent to Curriculum 

Managers and Business Support Coordinators 
 

3.2 2021 Degree Self-Assessment Reports 
Darcy Liddell advised that four Degree Self-Assessment reports were being presented for endorsement and thanked 
everyone involved in the process. 

 
3.2.1 2021 Self-Assessment Report Bachelor of Career Development including Graduate Certificate in Career 

Development  
Marja Kneepkens noted that this was a good and reflective document. 

RESOLVED that the 2021 Self-Assessment Report Bachelor of Career Development including Graduate Certificate in 
Career Development be endorsed by this Committee and sent to the Academic Committee for approval. 

Kate Neame / Marja Kneepkens 
CARRIED 

3.2.2 2021 Self-Assessment Report Bachelor of Social Work 
Silvia Gassebner advised that this document was thorough and provided good insights into how the area works, 
supports students, and approached the Covid-19 situation. She questioned the accuracy of the qualification 
Educational Performance Indicators (EPI) information in the report and advised she would follow this up with Sarah 
Fraser. 

RESOLVED that the 2021 Self-Assessment Report Bachelor of Social Work be endorsed by this Committee and sent 
to the Academic Committee for approval. 

Alison Hart / Silvia Gassebner 
CARRIED 

 
Action Silvia Gassebner 

Follow up with Sarah Fraser about the qualification EPI information in the report 
 
 

3.2.3 2021 Self-Assessment Report Postgraduate Certificate in Professional Supervision  
Darcy Liddell advised this was a well-structured and written report.  

RESOLVED that the 2021 Self-Assessment Report Postgraduate Certificate in Professional Supervision be endorsed 
by this Committee and sent to the Academic Committee for approval. 

Camille Nicholls / Julie Bytheway 
CARRIED 

3.2.4 2021 Self-Assessment Report Bachelor of Viticulture and Winemaking  
Julie Bytheway advised that the report was clearly written, assessable and well evidenced. 

Darcy Liddell noted that this report was a good read and commended report authors, Catherine Harris Programme 
Lead Specialist and Pam Wood Curriculum Manager on their work. 

RESOLVED that the 2021 Self-Assessment Report Bachelor of Viticulture and Winemaking be endorsed by this 
Committee and sent to the Academic Committee for approval 

Julie Bytheway / Monique Day 
CARRIED 

Kim Davies thanked everyone involved in the self-assessment process for their time and effort. She requested that 
all reports are reviewed to ensure the accuracy of the EPI statements. 

Action Silvia Gassebner, Darcy Liddell 
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Review EPI Statements in reports to ensure accuracy 
3.3 2022 Degree Monitoring and Monitoring Overview  
Darcy Liddell advised: 

• five Degree Monitoring visits have so far taken place this year and preparation is underway for four visits 
and thanked those involved for their mahi 

• she has been working with the Business Support Coordinators to ensure the quality and consistency of 
visits, as well as helping to guide those involved 

• these annual visits are both a part of an NZQA requirement for approval and accreditation and an 
opportunity to receive good constructive feedback for further programme improvements 

• the Bachelor of Nursing degree visit has been postponed and she is working with the team and external 
monitor on this to prioritise the New Zealand Nursing Council visit occurring at the end of this month 

 
3.4.1 NZQA Degree Monitoring Report Bachelor of Information Technology, Graduate Diploma in Information 

Technology 22 March 2022 
Darcy Liddell advised: 

• it was the first visit for the BIT monitor and it was great practice to get fresh eyes on these 
programmes 

• there were good recommendations throughout the report with particular notice on how well the team 
managed in regard to declining student numbers, covid-19 impacts support of students and the 
transition to Te Pukenga  

• the Curriculum Manager received commendation for being held in high regard by all stakeholders and 
the strong support for these programmes from local industry and student representatives 
 

3.4.2 NZQA Degree Monitoring Report Bachelor of Social Work 28 February 2022 
Darcy Liddell advised: 

• the two recommendations from the last visit (staffing levels; pastoral care needs increasing for 
students and the demand on BSW teaching staff-development of a care code supported by 
institutional accountabilities and services-to guide the identification and referral of student concerns), 
were noted as continuing to have impacts on the programme  

• due to the visit occurring so early in the year, the recommendations, (update stakeholder engagement 
plan; field educations are informed about possibilities for reduced fees) have been incorporated as 
goals into the Degree SAR for 2021 

 
4. Course and Programme Changes 

4.1 3V6 Approval Form New Zealand Diplomas in Animation (Level 5) [123844] (Level 6) [123845] CGI501 Professional 
Practice 1, CGI603 Rigging and Animation 2 2022 18103 

a. 3V6 Approval Form NZ Diplomas in Animation (Level 5) [123844] (Level 6) [123845] CGI501 
Professional Practice 1, CGI603 Rigging and Animation 2 2022 18103 

b. New Zealand Diplomas in Animation Programme Regulations 2022 18103 
 

It is noted that due to time constraints the 3V6 Approval Form New Zealand Diplomas in Animation (Level 5) [123844] 
(Level 6) [123845] CGI501 Professional Practice 1, CGI603 Rigging and Animation 2 2022 18103 was not reviewed for 
endorsement and will be submitted for endorsement via Academic Standards + Quality Committee e-vote. 

 
4.2 3V6 Approval Form Bachelor of Computer-Generated Imagery [123936] Graduate Diploma in Computer Generated 

Imagery [123937] CGI501 Professional Practice 1, CGI603 Rigging and Animation 2, CGI703 Advanced Animation 
2022 18104 

a. 3V6 Approval Form Bachelor of Computer-Generated Imagery [123936] Graduate Diploma in Computer 
Generated Imagery [123937] CGI501 Professional Practice 1, CGI603 Rigging and Animation 2, CGI703 
Advanced Animation 2022 18104 

b. BCGI and GradDip CGI Programme Regulations 2022 18104 
c. BCGI GDCGI NZ Dips in Animation Course Descriptors 2022 18104 
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It is noted that due to time constraints the 3V6 Approval Form Bachelor of Computer-Generated Imagery [123936] 
Graduate Diploma in Computer Generated Imagery [123937] CGI501 Professional Practice 1, CGI603 Rigging and 
Animation 2, CGI703 Advanced Animation 2022 18104was not reviewed for endorsement and will be submitted for 
endorsement via Academic Standards + Quality Committee e-vote. 

Action Mary Woodward  
Arrange for an e-vote of the 3V6 Approval Forms 

5. Quality Management System 
There were no Quality Management System documents 

 
6. Minutes of the Previous Meetings 

6.1 Award Application Approval Reports  
6.1.1 24 REPORT Award Applications 07.04.2022 
6.1.2 25 REPORT Award Applications 07.04.2022 
6.1.3 26 REPORT Award Applications 13.04.2022 
6.1.4 27 REPORT Award Applications 22.04.2022 
6.1.5 28 REPORT Award Applications 26.04.2022 
6.1.6 29 REPORT Award Applications 27.04.2022 
6.1.7 30 REPORT Award Applications 28.04.2022 

 
It is noted that due to time constraints these Award Application Reports were not reviewed and will be submitted for 
receipt at the 07 June 2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit Award Application Reports for receipt at the 07 June 2022 AS+Q Committee meeting 

7. Late Items 
7.1 Outstanding Awards 
Silvia Gassebner advised that eligible awards are not being put through for approval and asked that Curriculum Areas 
review the Power BI Passed Award Rules report weekly to ensure awards are approved in a timely manner.  

7.2 3V6 Approval Form Conservation Field Skills Training Scheme CFS428 Advance Animal 
Pest Control Methods 2022 17102 

a. 3V6 Approval Form Conservation Field Skills Training Scheme CFS428 Advance Animal Pest Control Methods 
2022 17102 

b. Conservation Field Skills Training Scheme (Level 4) Regulations 2022 17102 
c. Conservation Field Skills Training Scheme (Level 4) Course Descriptors 2022 17102 

Monique Day advised that this change had been requested by the Department of Conservation following a review of the 
course and a desire not to replicate what is delivered in the Predator Trapping Methods Micro-credential course PRT301 
Predator Trapping Methods, 

RESOLVED that the 3v6 Approval Form Conservation Field Skills Training Scheme CFS428 Advance Animal Pest Control 
Methods 2022 17102 and supporting Academic & Quality documents be endorsed by this Committee and sent to the 
Director of Academic & Quality for approval. 

Kim Davies / Ren Stronach 
CARRIED 

Action Mary Woodward  
Advise Academic Advisor of endorsement  

Forward 3V6 to Director of Academic & Quality for approval 
 

7.3 3V6 Approval Form New Zealand Certificate in Horticulture (General) (Level 3) 2022 16102 
a. 3V6 Approval Form New Zealand Certificate in Horticulture (General) (Level 3) 2022 16102 
b. NZ Certificate in Horticulture L3 Programme Regulations 2022 16102 
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Kim Davies advised that a change to version 2 of the qualification is required due to the impending expiry of version 1 of 
the qualification.  
 
RESOLVED that the 3v6 Approval Form New Zealand Certificate in Horticulture (General) (Level 3) 2022 16102 and 
supporting Academic & Quality documents be endorsed by this Committee and sent to the Director of Academic & Quality 
for approval. 

Silvia Gassebner / Monique Day 
CARRIED 

Action Mary Woodward  
Advise Academic Advisor of endorsement  

Forward updated 3V6 to Director of Academic & Quality for approval 
8. Minutes of the Previous Meetings 

8.1 Academic Standards and Quality Draft Minutes 
8.1.1 2022-04-05 ASQ Minutes – Draft 
8.1.2 2022-04-13 to 20 ASQ Minutes – Draft 
8.1.3 2022-04-29 to 2022-05-02 ASQ Minutes - Draft 

 
It is noted that due to time constraints these Academic Standards and Quality Draft Minutes were not reviewed will be 
resubmitted for confirmation at the 07 June 2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit Academic Standards and Quality Draft Minutes for confirmation at the 07 June 2022 AS+Q 

Committee meeting 
8.2 Course Results Approval Reports 

8.2.1 21 REPORT Course Results 06.04.2022 Approved 07.04.2022 
8.2.2 22 REPORT Course Results 13.04.2022 
8.2.3 23 REPORT Course Results 20.04.2022 
8.2.4 24 REPORT Course Results 22.04.2022 
8.2.5 25 REPORT Course Results 27.04.2022 
8.2.6 26 REPORT Course Results 03.05.2022 
8.2.7 27 REPORT Course Results 03.05.2022 

 
It is noted that due to time constraints these Course Results Reports were not reviewed and will be resubmitted for 
receipt at the 07 June 2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit Course Results Reports for receipt at the 07 June 2022 AS+Q Committee meeting 

9. Matters Arising 
9.1 Action List 
It is noted that due to time constraints the action list was not reviewed and will be resubmitted for review at the 07 June 
2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit action list for receipt at the 07 June 2022 AS+Q Committee meeting 

 
9.2 Outcome 2021 Spot-Check on Course Results 
It is noted that due to time constraints the outcome of 2021 spot-check on course results were not reviewed and will be 
resubmitted for information at the 07 June 2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit the outcome of 2021 spot-check on course results for information at the  

07 June 2022 AS+Q Committee meeting 
10. Student Matters 

10.1 Extension Requests Approval Via Flowingly Process 
 

Flow 13100 Student 1785292 Flow 13101 Student 13506935  
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It is noted that due to time constraints the Flowingly Process extension requests approvals were not reviewed and will be 
resubmitted for information at the 07 June 2022 Academic Standards + Quality Committee meeting. 

Action Mary Woodward  
Resubmit Flowingly Process extension requests approvals for information at the 07 June  

2022 AS+Q Committee meeting 
Meeting closed 11.30AM 
 
Academic Standards + Quality Committee Action List 10 May 2022 
 

08 February 2022  
 Item 

Reference 
Action Who When Progress 

1 2 Moderation Reports 
Follow-up on the Information 
Technology action plans 
  
Follow-up on the NFS205 US26627 
action plan 
  
Follow-up with Jackie Rees on the 
unmet eCampus moderation 

Kim Davies / 
Trisha 
Krishnasamy 
   
Victoria 
Whitmore 
   
Kim Davies 

10.05.2022 
  
  
  
10.05.2022 
  
  
10.05.2022 
 

 

2 8.2 Student Matters 
Send 2021 Outstanding Course Results 
communication to Curriculum Managers  

Marja 
Kneepkens 
   

10.05.2022 
  
   

WIP; down to last 15 
 
  

15 March 2022 
 Item 

Reference 
Action Who When Progress 

3 2.3 Moderation Summary and Analysis 
Add Column E to ‘At a glance’ chart 
to present statistics for post 
moderation only 

Eleanor 
Upton 

10.05.2022 Completed. Sent to MK for 
Learning ad Teaching 
committee.  

4 4 Quality Management System 
Regarding the updated Safe Driving 
and Fleet Management Policy and 
update of False Citation definition 
in Academic Integrity and Academic 
Misconduct Policy and the 
Academic Misconduct Procedure 
• Advise Jane Horder to add to Te 

Koriri newsletter 
• Add to Policy Digest information 

Darcy 
Liddell / 
Eleanor 
Upton 

10.05.2022  
 
 
 
 
 
WIP- Contacted JH on 
04.05.22; awaiting outcome 
of discussion noted in item 6 
below re False Citation 
 
 
Completed 

5 4 Quality Management System 
Where possible include information 
on upcoming policy review in 
monthly Policy Digest 

Eleanor 
Upton 

10.05.2022 WIP 

6 4 Quality Management System 
Form Working Group to 
review/clarify definition of ‘False 
Citation’ 

Kim Davies 
Deidre 
Hemara 
Alison Hart 
Hannah 
Emms-
Healey 

10.05.2022 WIP  
Meeting 06.04.22 to discuss 
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Angela 
McLean 

7 5.1 Award Application Approval 
Reports 
Establish a process for carrying out 
a spot-check on the award approval 
process 

Silvia 
Gassebner 

10.05.2022 WIP to be discussed as part 
of Process redesign  

8 7.2 Correspondence Schedule 
Discuss how to ensure decisions 
made by the Committee are 
communicated 

Hannah 
Emms-
Healey 
Julie 
Bytheway 
Kim Davies 

10.05.2022 Deferred 

9 8.2 Extension Requests 
Complete an analysis on the 
outcomes/completion trends of 
extensions over the past three 
years 

Silvia 
Gassebner 

05.04.2022 Completed 
Withdrawal Statistics 2019-
2021 
 

Action List – Meeting of 05 April 2022 
 Item 

Reference 
Action Who When Progress 

10 2.1 Moderation Reports 
With the exception of reports MGT804, CCO303, 
ATG402, CCO301, ATG420, NZCB302, forward 
tabled Moderation Reports to Eleanor Upton for 
noting receipt on the Moderation Tracksheet 
 
MGT804 21OOL-T2 – Advise ABEL Moderation 
Coordinator that Action Plan be redone using the 
new template to ensure all actions have been 
completed 
 
 
 
CCO303 21ML-S1 – Advise PI Moderation 
Coordinator that the report be relooked at, and an 
Action Plan developed that addresses the 
Moderator’s notes 
 
ATG402 FY-21, Review report and report back to 
Committee 
 
CCO301 21ML-S1, Review report and report back to 
Committee 
 
 
 
ATG420 FY 20, Review report and report back to 
Committee 

 
 
 
 
 
 
 
 
 

 
Mary 
Woodward 
 
 
 
Mary 
Woodward 
 
 
 
 
 
Mary 
Woodward 
 
 
Kim Davies 
 
 
Kim Davies 
 
 
 
Paula Steel 
 
 
 
 
 
 
 
 
 
 
 

 
10.05.22 
 
 
 
 
10.05.22 
 
 
 
 
 
 
10.05.22 
 
 
 
10.05.22 
 
 
 
 
 
10.05.22 
 
 
 
 
 
 
 
 
 
 
 
10.05.22 
 

 
Completed 
 
 
 
 
Closed – Advised by WR 
that this report was not 
the latest one - the new 
report will be 
submitted to the 
10.05.2022 meeting 
 
 
 
WIP email sent 
20.04.22 
 
 
 
KD- ATG402 all good,  
 
 
CCO301 – to be 
followed up on 
 
 
Completed 
PS - This report met 
assessment material 
and assessor’s 
judgment. There were 
some 
recommendations 
which were addressed 
with an action plan. 
I have no concerns. 
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NZCB302 21EX-M07-TX, Review report and report 
back to Committee 

 
 
 
 
 
 
 
 
 
 
 
 

Determine what are the obligations are for 
eCampus Moderation Report ‘Not Met’ or 
‘Met/Modify’ results 
 
 
 
 
Review how to address the mapping of Learning 
Outcomes to the Graduate Profile Outcomes as part 
of programme design 
 
Undertake a more focused approach on the 
moderation process with the New Zealand 
Certificate in Cellar Operations (Level 3) 
programme area 
 
Initiate a wider conversation on how to address the 
moderation process across all programme area and 
the role of the AS+Q and other Sub-Committees in 
that process 

Ren 
Stronach  
 
 
 
 
 
 
 
 
 
 
 
 
 
Kim Davies 
Hannah 
Emms-
Healey 
Zanna Bird 
 
Kim Davies 
 
 
 
Marja 
Kneepkens 
Kim Davies 
 
 
 
Marja 
Kneepkens 
Kim Davies 

 
 
 
 
 
 
 
 
 
 
 
 
10.05.22 
 
 
 
 
 
 
10.05.22 
 
 
 
10.05.22 
 
 
 
 
10.05.22 

 
 
Completed 
RS - I have reviewed 
this and it is Met, Met 
and looks pretty 
straight forward with 
minimal 
recommendations 
about logging Turnitin 
scores in order to be 
able to prove it is the 
students own work. All 
other feedback was 
great. 
 
EU: please see Jackie 
Reese’s answer and 
explanation to this 
question.  

11 3.2 2021 Degree Self-Assessment Report Review 
Schedule 
Contact Darcy Liddell if able to review a SAR report 

Committee 
Members 

ASAP  

12 4.1 Course and Programme Changes 
3V6 Approval Form ACE318 Basic Electronics and 
Electricity for Makers, Developers and Creators 
2022 
Advise Academic Advisor of required minor changes 
to 3v6  
Once 3V6 form with minor changes received advise 
Academic Advisor of endorsement  
Forward updated 3v6 to Director of Academic & 
Quality for approval 
Use endorsement date 05.04.2022 in notification  

Mary 
Woodward 

ASAP Completed 

13 5.1 Quality Management System 
Student Reference Guidelines for Students and Staff 
Request POD: 
• add a clarifying statement to the Purpose section 

in regard to providing a written or verbal 
reference relevant to current study 

• add an update to the Principles section in regard 
to Students being able to request a written or 
verbal reference relevant to current study 

Darcy 
Liddell 

10.05.22 WIP 
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14 7.1 Minutes of the Previous Meetings 
Resave minutes as Confirmed and forward to 
Academic Committee for receipt 

Mary 
Woodward 

ASAP Completed 

Action List – Meeting of 13 to 20 April 2022 
 Item 

Reference 
Action Who When Progress 

15 1.1 
1.2 

Course and Programme Changes 
3V6 Approval Form NZC Heavy Automotive Engineering 
(Level 4) with strands in Road Transport, and Plant and 
Equipment, HAE416 (change to HAE428) Heavy Vehicle 
On-road Telematics and High Voltage Systems 2022 
17103 
3V6 Approval Form PGCertAM, PGDipAM, MAM – 
MGT811, WBP801, RES902, RES903, RES904, MGT806 
2022 17109 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forms to Director of Academic & 
Quality for approval 
Use endorsement date 20.04.2022 in notification 

Mary 
Woodward 

ASAP Completed 

Action List – Meeting of 29 April to 02 May 2022 
 Item 

Reference 
Action Who When Progress 

16 1.1 
1.2 

Course and Programme Changes 
3V6 Approval Form Bachelor of Information Technology 
Graduate Diploma in Information Technology SEC602 
Systems Security 2022 08221  
3V6 Approval Form Bachelor of Commerce Graduate 
Diploma in Accounting Graduate Diploma in 
Management Graduate Diploma in Marketing BUS750 
Advanced Business Project 2022 18106 21100 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forms to Director of Academic & 
Quality for approval 
Use endorsement date 02.05.2022 in notification 

Mary 
Woodward 

ASAP Completed 

17 2.1 Matters Arising 
Amendment to 3V6 Approval Form New Zealand 
Certificate in Study and Career Preparation (Level 4) 
2022 16106  
Replace the revised academic entry statement ‘10 NCEA 
Level 1 literacy credits’ with ‘10 NCEA Level 2 literacy 
credits’ 

Shine Kelly ASAP  

Action List - 02 May 2022 
 Item 

Reference 
Action Who When Progress 

1 3.2.3 Approvals 
New Zealand Diploma in Horticulture Production (Level 
5) with strand in Wine Growing [124077] Capability 
Letter and Variance Changes 
Follow-up with Pam Wood on which course result key is 
to be used for this programme 

Shine Kelly ASAP Completed 

Action List – Meeting of 10 May 2022 
 Item 

Reference 
Action Who When Progress 

18 2.1 Moderation 
2022 External Annual Moderation Plans 

Mary 
Woodward 

ASAP Completed 
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Advise Eleanor Upton of endorsement of AMP events 
for noting on Moderation Tracksheet 

19 2.1 Moderation 
2022 External Annual Moderation Plans 
Follow up with Business Support Coordinators about 
missing Annual Moderation events and information 

Marja 
Kneepkens 

07.06.2022  

20 2.2 Moderation 
2021 External Moderation Activity Overview 
Meet to review Moderation activity data 

Marja 
Kneepkens 
/ Eleanor 
Upton 

07.06.2022  

21 3.2.2 Academic + Quality 
2021 Degree Self-Assessment Reports 
2021 Self-Assessment Report Bachelor of Social Work 
Follow-up with Sarah Fraser about the qualification EPI 
information in this report 

Silvia 
Gassebner 

07.06.2022  

22 3.2 Academic + Quality 
2021 Degree Self-Assessment Reports 
Review EPI Statements in reports to ensure accuracy 

Silvia 
Gassebner, 
Darcy 
Liddell 

07.06.2022  

23 4.1 
4.2 

3V6 Approval Form New Zealand Diplomas in Animation 
(Level 5) [123844] (Level 6) [123845] CGI501 
Professional Practice 1, CGI603 Rigging and Animation 2 
2022 18103 
3V6 Approval Form Bachelor of Computer-Generated 
Imagery [123936] Graduate Diploma in Computer 
Generated Imagery [123937] CGI501 Professional 
Practice 1, CGI603 Rigging and Animation 2, CGI703 
Advanced Animation 2022 18104 
Arrange for an e-vote of the 3V6 Approval Forms 

Mary 
Woodward 

ASAP Completed 

24 6 
8 

Minutes of the Previous Meetings 
Award Application Approval Reports  
Academic Standards and Quality Draft Minutes 
Course Results Approval Reports 
Resubmit for receipt at the 07 June 2022 AS+Q 
Committee meeting 

Mary 
Woodward 

31.05.2022 Completed 

25 9.1 Action List 
Resubmit action list for receipt at the 07 June 2022 
AS+Q Committee meeting 

Mary 
Woodward 

31.05.2022 Completed 

26 10.1 Student Matters 
Extension Requests Approval Via Flowingly Process 

Mary 
Woodward 

31.05.2022 Completed 

 

Open 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

 
13 April 2022 at 09.31AM via email closed 20 April 2022 at 03.31PM 

 
Participants: Wayne Cooper, Adrienne Dawson (proxy for Misty Ormsby), Silvia Gassebner, Marja Kneepkens, 
 Trisha Krishnasamy, Kate Neame, Paula Steele, Ren Stronach, Mary Woodward (minute-taker, non-voting) 
Responses: 

Wayne Cooper Approved 
Adrienne Dawson Approved 
Kate Neame Approved 
Ren Stronach Approved 
Trisha Krishnasamy Approved 
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Silvia Gassebner Approved 
Marja Kneepkens Approved 
Paula Steele Approved 

 
1. Course and Programme Changes 

1.1 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering (Level 4) with strands in Road 
Transport, and Plant and Equipment, HAE416 (change to HAE428) Heavy Vehicle On-road Telematics and High Voltage 
Systems 2022 17103 

a. 3V6 Approval Form NZC Heavy Automotive Engineering (Level 4) with strands in  
Road Transport, and Plant and Equipment, HAE416 (change to HAE428) Heavy  
Vehicle On-road Telematics and High Voltage Systems 2022 17103    

b. NZ Certificate Heavy Automotive Engineering (Level 4) Programme Regulations 
 2022 17103 
 

RESOLVED that the 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering (Level 4) with 
strands in Road Transport, and Plant and Equipment, HAE416 (change to HAE428) Heavy Vehicle On-road Telematics 
and High Voltage Systems 2022 17103 be endorsed by this Committee and sent to the Director of Academic & 
Quality for approval.  

CARRIED 

1.2 3V6 Approval Form Postgraduate Certificate in Applied Management [123132] Postgraduate Diploma in Applied 
Management [123129] Master of Applied Management [123125] – MGT811, WBP801, RES902, RES903, RES904, 
MGT806 2022 17109  

a. 3V6 Approval Form PGCertAM, PGDipAM, MAM – MGT811, WBP801, RES902,  
RES903, RES904, MGT806 2022 17109         

b. MAM PGDipAM PGCertAM Course Descriptors 2022 17109 
c MAM PGDipAM PGCertAM Programme Regulations 2022 17109 

 
RESOLVED that the 3V6 Approval Form Postgraduate Certificate in Applied Management [123132] Postgraduate 
Diploma in Applied Management [123129] Master of Applied Management [123125] – MGT811, WBP801, RES902, 
RES903, RES904, MGT806 2022 17109 be endorsed by this Committee and sent to the Director of Academic & 
Quality for approval.  

CARRIED 

Meeting closed 03.31PM 
Action List – E-Meeting of 13 to 20 April 2022 

 Item 
Reference 

Action Who When Progress 

 1.1 
1.2 

Course and Programme Changes 
3V6 Approval Form NZC Heavy Automotive Engineering 
(Level 4) with strands in Road Transport, and Plant and 
Equipment, HAE416 (change to HAE428) Heavy Vehicle 
On-road Telematics and High Voltage Systems 2022 
17103 
3V6 Approval Form PGCertAM, PGDipAM, MAM – 
MGT811, WBP801, RES902, RES903, RES904, MGT806 
2022 17109 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forms to Director of Academic & 
Quality for approval 
Use endorsement date 20.04.2022 in notification 

Mary 
Woodward 

ASAP  
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Open 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

 
29 April 2022 at 09.08AM via email closed 02 May 2022 at 12.45PM 

 
Participants: Kim Davies (Chair), Adrienne Dawson (Proxy for Misty Ormsby), Monique Day, Silvia Gassebner, Alison 

Hart, Marja Kneepkens, Trisha Krishnasamy, Kate Neame, Pam Wood, Ren Stronach (proxy for Olivia Hall), 
Mary Woodward (minute-taker, non-voting) 

Responses: 
Kim Davies (Chair)  Approved subject to item 2.1 correction to academic entry statement 
Monique Day Approved 
Silvia Gassebner Approved 
Alison Hart Approved 
Marja Kneepkens Approved 
Trisha Krishnasamy Approved 
Kate Neame Approved 
Pam Wood Approved 
Adrienne Dawson Approved 
Ren Stronach Approved 

 
1. Course and Programme Changes 

1.1 3V6 Approval Form Bachelor of Information Technology Graduate Diploma in Information Technology SEC602 
Systems Security 2022 08221 

c. 3V6 Approval Form Bachelor of Information Technology Graduate Diploma 
 in Information Technology SEC602 Systems Security 2022 08221 

d. BIT GradDipIT Course Descriptors 2022 08221 
e. BIT GradDipIT Programme Regulations 2022 08221 

 
RESOLVED that the 3V6 Approval Form Bachelor of Information Technology Graduate Diploma in Information 
Technology SEC602 Systems Security 2022 08221 be endorsed by this Committee and sent to the Director of 
Academic & Quality for approval.  

CARRIED 

1.2 3V6 Approval Form Bachelor of Commerce Graduate Diploma in Accounting Graduate Diploma in Management 
Graduate Diploma in Marketing BUS750 Advanced Business Project 2022 18106 21100 

a. 3V6 Approval Form Bachelor of Commerce Graduate Diploma in Accounting Graduate Diploma in 
Management Graduate Diploma in Marketing BUS750 Advanced Business Project 2022 18106 21100 

b. BCom (NZQF No 3874) Course Descriptors 2022 18106 21100 
 

RESOLVED that the 3V6 Approval Form Bachelor of Commerce Graduate Diploma in Accounting Graduate Diploma in 
Management Graduate Diploma in Marketing BUS750 Advanced Business Project 2022 18106 21100 be endorsed by 
this Committee and sent to the Director of Academic & Quality for approval.  

CARRIED 

Action Mary Woodward 
Advise Academic Advisor of 3v6 Approval Form endorsements 

Forward 3v6 Approval Forms to Director of Academic & Quality for approval 
 

2. Matters Arising 
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2.1 Amendment to 3V6 Approval Form New Zealand Certificate in Study and Career Preparation (Level 4) 2022 16106 
endorsed 22 March 2022 as a NZQA Type 2 Change with a proposed start date of 18 July 2022 now amended to a 
NZQA Type 1 change with a start date of 21 February 2022 

a. 3V6 Approval Form New Zealand Certificate in Study and Career Preparation (Level 4) 2022 16106 endorsed 
22 March 2022 

b. 3V6 Approval Form New Zealand Certificate in Study and Career Preparation (Level 4) 2022 16106 amended 
to a NZQA Type 1 change with start date 21 February 2022 

c. NZ Certificate in Study and Career Preparation (Level 4) Programme Regulations 
 2022 16106 
 

The amended 3V6 Approval Form New Zealand Certificate in Study and Career Preparation (Level 4) 2022 16106 
corrected to a NZQA Type 1 change and a 21 February 2022start date was presented for information. 
 
Kim Davies advised that the revised academic entry statement ‘10 NCEA Level 1 literacy credits’ needed to be 
replaced with ‘10 NCEA Level 2 literacy credits.’ 

Action Shine Kelly 
Replace the revised academic entry statement ‘10 NCEA Level 1 literacy credits’  

with ‘10 NCEA Level 2 literacy credits’ 
Meeting closed 02 May 2022 
Action List – E-Meeting of 29.04.2022 to 02.05.2022 

 Item 
Reference 

Action Who When Progress 

1 1.1 
1.2 

Course and Programme Changes 
3V6 Approval Form Bachelor of Information 
Technology Graduate Diploma in Information 
Technology SEC602 Systems Security 2022 08221  
3V6 Approval Form Bachelor of Commerce 
Graduate Diploma in Accounting Graduate 
Diploma in Management Graduate Diploma in 
Marketing BUS750 Advanced Business Project 
2022 18106 21100 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forms to Director of 
Academic & Quality for approval 
Use endorsement date 02.05.2022 in notification 

Mary 
Woodward 

ASAP  

2 2.1 Matters Arising 
Amendment to 3V6 Approval Form New Zealand 
Certificate in Study and Career Preparation (Level 
4) 2022 16106  
Replace the revised academic entry statement ‘10 
NCEA Level 1 literacy credits’ with ‘10 NCEA Level 
2 literacy credits’ 

Shine Kelly ASAP  

 

OPEN 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

 
12 May 2022 at 02.38PM via email closed 13 May 2022 at 10.50AM 
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Participants: Kim Davies, Silvia Gassebner, Marja Kneepkens, Chanelle Taylor (proxy for Trisha Krishnasamy), Camille 
 Nicholls, Kate Neame, Ren Stronach, Pam Wood, Mary Woodward (minute-taker, non-voting) 
Responses: 

Kim Davies Approved 
Silvia Gassebner Approved 
Marja Kneepkens Approved 
Chanelle Taylor Approved 
Kate Neame Approved 
Camille Nicholls Approved 
Ren Stronach Approved 
Pam Wood Approved 

 
1. Course and Programme Changes 

1.1 3V6 Approval Form Bachelor of Computer Generated Imagery [123936] Graduate Diploma in  
Computer Generated Imagery [123937] CGI501 Professional Practice 1, CGI603 Rigging and  
Animation 2, CGI703 Advanced Animation 2022 18104 

a. 3V6 Approval Form Bachelor of Computer Generated Imagery [123936] Graduate  
Diploma in Computer Generated Imagery [123937] CGI501 Professional Practice 1,  
CGI603 Rigging and Animation 2, CGI703 Advanced Animation 2022 18104 

b. BCGI and GradDip CGI Programme Regulations 2022 18104 
c. BCGI GDCGI NZ Dips in Animation Course Descriptors 2022 18104 
 

RESOLVED that the 3V6 Approval Form Bachelor of Computer Generated Imagery [123936] Graduate Diploma in  
Computer Generated Imagery [123937] CGI501 Professional Practice 1, CGI603 Rigging and Animation 2, CGI703 
Advanced Animation 2022 18104 and supporting Academic + Quality documents be endorsed by this Committee 
and sent to the Director of Academic & Quality for approval.  

CARRIED 

1.2 3V6 Approval Form NZ Diploma in Animation L5 [123844] NZ Diploma in Animation L6 [123845] 
 CGI501 Professional Practice 1 CGI603 Rigging and Animation 2 2022 18103  

a. 3V6 Approval Form NZ Diploma in Animation L5 [123844] NZ Diploma in Animation  
L6 [123845] CGI501 Professional Practice 1 CGI603 Rigging and Animation 2 2022 18103 

b. NZ Diplomas in Animation Programme Regulations 2022 18103 
 

RESOLVED that the 3V6 Approval Form NZ Diploma in Animation L5 [123844] NZ Diploma in Animation L6 [123845] 
 CGI501 Professional Practice 1 CGI603 Rigging and Animation 2 2022 18103 and supporting Academic + Quality 
documents be endorsed by this Committee and sent to the Director of Academic & Quality for approval.  

CARRIED 

1.3 3V6 Approval Form NZ Certificate in Primary Industry Skills (Level 2) 2022 20102  
a. 3V6 Approval Form NZ Certificate in Primary Industry Skills (Level 2) 2022 20102 

 
RESOLVED that the 3V6 Approval Form NZ Certificate in Primary Industry Skills (Level 2) 2022 20102 and supporting 
Academic + Quality documents be endorsed by this Committee and sent to the Director of Academic & Quality for 
approval.  

CARRIED 

Action Mary Woodward 
Advise Academic Advisor of 3V6 Approval Form endorsements 

Forward 3v6 Approval Forms to Director of Academic & Quality for approval 
2. Matters Arising  

2.1 Amendment to 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering 
 (Level 4) with strands in Road Transport, and Plant and Equipment, with change from HAE416 to  
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HAE428 Heavy Vehicle On-road Telematics and High Voltage Systems 2022 17103 Type 1 change with a proposed 
start date of 21 February 2022 endorsed 20 April 2022 

a. 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering (Level 4) with strands in 
Road Transport, and Plant and Equipment, with change from HAE416 to HAE428 Heavy Vehicle On-road 
Telematics and High Voltage Systems 2022 17103 endorsed 20 April 2022 

b. Amended 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering (Level 4) with 
strands in Road Transport, and Plant and Equipment HAE416 Heavy Vehicle On-road Telematics and High 
Voltage Systems 2022 17103  

c. NZ Certificate in Heavy Automotive Engineering (L4) Programme Regulations 17103 
 

The amended 3V6 Approval Form New Zealand Certificate in Heavy Automotive Engineering (Level 4) with strands in 
Road Transport, and Plant and Equipment HAE416 Heavy Vehicle On-road Telematics and High Voltage Systems 2022 
17103 with corrected course title HAE416 Heavy Vehicle On-road Telematics and High Voltage Systems was 
submitted for information. 

Action Mary Woodward 
Advise Academic Advisor that amended 3V6 Approval Form has been submitted for information 

Meeting closed 10.50AM 
 
Action List – E-Meeting of 12 to 13 May 2022 

 Item 
Reference 

Action Who When Progress 

1 1.1 
1.2 
1.3 

Course and Programme Changes 
-3V6 Approval Form Bachelor of Computer 
Generated Imagery [123936] Graduate Diploma in 
Computer Generated Imagery [123937] CGI501 
Professional Practice 1, CGI603 Rigging and 
Animation 2, CGI703 Advanced Animation 2022 
18104 
-3V6 Approval Form NZ Diploma in Animation L5 
[123844] NZ Diploma in Animation L6 [123845] 
CGI501 Professional Practice 1 CGI603 Rigging and 
Animation 2 2022 18103 
-3V6 Approval Form NZ Certificate in Primary 
Industry Skills (Level 2) 2022 20102 
Advise Academic Advisor of 3v6 Approval Form 
endorsement. Forward 3v6 Approval Forms to 
Director of Academic & Quality for approval 
Use endorsement date 13.05.2022 in notification 

Mary 
Woodward 

ASAP Completed 

2 2.1 Matters Arising 
-Amended 3V6 Approval Form New Zealand 
Certificate in Heavy Automotive Engineering (Level 
4) with strands in Road Transport, and Plant and 
Equipment HAE416 Heavy Vehicle On-road 
Telematics and High Voltage Systems 2022 17103 
Advise Academic Advisor that amended 3V6 
Approval Form has been submitted for 
information 
Use date 13.05.2022 in notification 

Mary 
Woodward 

ASAP Completed 
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OPEN 
CONFIRMED Minutes of an e-meeting of the Academic Standards + Quality Committee 

 
16 May 2022 at 02.00PM via email closed 20 May 2022 at 10.00AM 

 
Participants: Kim Davies, Silvia Gassebner, Alison Hart, Marja Kneepkens, Trisha Krishnasamy, Camille Nicholls, 
 Kate Neame, Paula Steele, Ren Stronach, Pam Wood, Mary Woodward (minute-taker, non-voting) 
Responses: 

Kim Davies Approved 
Silvia Gassebner Approved 
Alison Hart Approved, with the exception of the replacement of the 

50 hours of Workplace Learning Hours in course BCG602 
with Learner Managed Hours 

Marja Kneepkens Approved 
Trisha Krishnasamy Approved 
Kate Neame Approved 
Camille Nicholls Approved 
Paula Steele Approved 
Ren Stronach Approved 
Pam Wood Approved 

 
3. Course and Programme Changes 

3.1 3V6 Approval Form Paetahi Tumu Kōrero Bachelor of Counselling BCG602 Change and Wellbeing, 
BCG603 He Oranga Tangata/Foundations of Practice in Mental Health and Addictions, BCG702  
Presentation and Review of Counselling Practice, BCG604 Working with Whānau 2022 18104 

a. 3V6 Approval Form Paetahi Tumu Kōrero Bachelor of Counselling BCG602 change and 
Wellbeing, BCG603 He Oranga Tangata/Foundations of Practice in Mental Health and  
Addictions, BCG702 Presentation and Review of Counselling Practice, BCG604 Working  
with Whānau 2022 18104 

b. Paetahi Tumu Kōrero Bachelor of Counselling Course Descriptors 2022 18104 
c. Paetahi Tumu Kōrero Bachelor of Counselling Programme Regulations 2022 18104 
 

Alison Hart noted: 
“I am happy to support moving the placement hours from 2nd to 3rd year however I don’t think the 
hours should all be moved to ‘Learner Managed hours’. Feedback from students in the past has been 
that they had felt under prepared for their Placements. Therefore I think there should be an increase 
in teaching hours in the 2nd year, rather than just increasing the learner managed hours. Teaching 
hours could be increased to 70-80 hours with the balance going into learner managed hours. 
 
Based on the student feedback the Association has received, moving all the placement hours to 
learner managed hours would not be appropriate in the 2nd year. Has the programme area discussed 
these changes with their programme reps, if so, what was their feedback?” 

 
RESOLVED that the 3V6 Approval Form Paetahi Tumu Kōrero Bachelor of Counselling BCG602 Change and Wellbeing, 
BCG603 He Oranga Tangata/Foundations of Practice in Mental Health and Addictions, BCG702 Presentation and 
Review of Counselling Practice, BCG604 Working with Whānau 2022 18104 and supporting Academic + Quality 
documents be endorsed by this Committee and sent to the Director of Academic & Quality for approval.  

CARRIED 
Action Mary Woodward 

Forward Alison Hart’s comments to Academic Advisor 
Advise Academic Advisor of 3v6 Approval Form endorsement 
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Forward 3v6 Approval Form to Director of Academic & Quality for approval 
Action Shine Kelly 

Follow up with Marja Kneepkens, Caroline Day, Victoria Whitmore Kim Davies on Alison Hart’s comments 
regarding the replacement of the 50 Workplace Learning Hours in course BCG602 with Learner Managed Hours 

 
Meeting closed 10.00AM 
 
Action List – E-Meeting of 16 to 20 May 2022 

 Item 
Reference 

Action Who When Progress 

1 1.1 
 

Course and Programme Changes 
-3V6 Approval Form Paetahi Tumu Kōrero 
Bachelor of Counselling BCG602 change and 
Wellbeing, BCG603 He Oranga 
Tangata/Foundations of Practice in Mental Health 
and Addictions, BCG702 Presentation and Review 
of Counselling Practice, BCG604 Working with 
Whānau 2022 18104 
Forward Alison Hart’s comments to Academic 
Advisor 
Advise Academic Advisor of 3v6 Approval Form 
endorsement 
Forward 3v6 Approval Forsm to Director of 
Academic & Quality for approval 
Use endorsement date 20.05.2022 in notification 

Mary 
Woodward 

ASAP Completed 

Follow up with Marja Kneepkens, Caroline Day, 
Victoria Whitmore Kim Davies on Alison Hart’s 
comments regarding the replacement of the 50 
Workplace Learning Hours in course BCG602 with 
Learner Managed Hours 

Shine Kelly ASAP Completed 

 

Back to agenda 
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CONFIRMED Minutes of a meeting of the Learning and Teaching Committee 

23 March 2022 at 03.30PM via Microsoft Teams 
PRESENT: 
Committee: Marja Kneepkens (Chair), Claire Dallison, Kim Davies (arrived 3.50PM), Bradley Hanigan (arrived 
 3.48PM), Shinn Krammer, Angela McLean (arrived 3.49PM), Sara Matthews, Shingai 
 Muchecheterwa, Ren Stronach, Pam Wood, Mary Woodward (Minute taker, non-voting) 
  
1. Mihimihi 

Marja Kneepkens opened the meeting and welcomed Members.  
 

2. Previous Minutes and Actions 
2.1 Learning + Teaching Committee 17.02.2022 Draft Minutes for confirmation  
 RESOLVED that the minutes of the Learning and Teaching Committee meeting 17 February 2022 
 be confirmed as a true and accurate record. 
  Sara Matthews/Pam Wood 
  CARRIED 
  ACTION 
  Mary Woodward 
  Forward confirmed minutes for tabling at next Academic Committee meeting 
2.2 Action List  
 Action Item 2: Draft 2022 Committee priorities for discussion 
 Marja Kneepkens requested that this action be deferred until there had been further discussion on what the priorities 

should be. She noted that the Committee’s Terms of Reference could be used as a guide for making the priorities. 
Following discussion, it was agreed that a template be developed for Committee Members to add what they wanted 
the Committee to prioritise in 2022 and that the Committee discuss these suggested priorities at the next Committee 
meeting.  

  ACTION 
  Marja Kneepkens / Mary Woodward 
  Develop template for Committee Members to add their 2022 priorities 
  Agenda discussion of 2022 priorities at next meeting 
 
 Action Item 3: Discuss how to get academic input in developing the Assessment and Moderation induction modules 
 Sara Matthews, Bradley Hannigan and Shingai Muchecheterwa advised that they met and created a PowerPoint 

presentation on the induction modules which had been taken to teams for feedback. 
 

3. Teaching and Learning Support 
3.1 Programme Representatives  

Shinn Krammer gave an update on the appointment of Programme Representatives and noted: 
• Although programme representative numbers are lower than in 2021 representatives seem more engaged  
• There will be follow-up with Programme Areas that currently do not have representatives 
• There has been positive Student feedback on how tutors are handling blended delivery 
• Students are reporting more external issues rather than campus/academic issues with a lot of hardship grant 

applications being made 
• Currently looking at ways to get representation from Disability, Pasifika, and Rainbow Student communities 

 
3.2 Targeted Review – Quality Improvement Plan (QIP)  

- Review Final Targeted Report and Overview of Quality Improvement Plan 
Marja Kneepkens advised that following the receipt of the final report for the 2021 Targeted Review, Darcy Liddell 
had initiated a Quality Improvement Plan with an emphasis on good practice and a focus on specific goals. She noted 
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that once this was completed the Learning and Teaching Committee could discuss how we support improvement in 
key areas. 
- Agree priorities and actions for LTC 
Marja Kneepkens noted that this item had been discussed as part of Action Item 2. 

 
3.3 Ako Aotearoa Website  

The Committee Members viewed the Ako Aotearoa website. Claire Dallison encouraged Committee Members to 
access the resources and professional development available on this website. 

ACTION 
  Claire Dallison 

 Forward Ako Aotearoa website information to Curriculum Managers  
for ideas on Professional Development 

3.4 Te Whati Kairangi Aotearoa Tertiary Educator Awards  
Claire Dallison advised that nominations for te Whati Kairangi Aotearoa Tertiary Educator Awards closed Friday 24 
June 2022. She noted that nominations can come from tertiary educators across the sector and that there had been a 
large push on community engagement.  
 
Marja Kneepkens encouraged Committee Members to promote this award to Team Members by encouraging it as 
part of Professional Development. 

ACTION 
  Claire Dallison 

 Forward Te Whati Kairangi Aotearoa Tertiary Educator Awards Award  
information to Curriculum Managers 

3.5 2022 LTC Priorities   
- Review 2022 draft priorities 
- Agree 2022 priority focus areas and draft action plan 
Marja Kneepkens noted that these items had been discussed as part of Action Item 2. 
 

3.6 Consistency Reviews  
- Sharing findings/learning from Consistency Reviews 
Following review of the June 2021 Consistency Reviews Summary, Marja Kneepkens noted that as per the Targeted 
Review the findings and learnings from Consistency Reviews struggled to get the visibility needed to guide good 
practice and suggested that the Learning and Teaching Committee could become the forum for sharing these 
outcomes.  

ACTION 
  Marja Kneepkens 

 Sharing findings/learnings from Consistency Reviews – add to 2022 L+T Committee priority list 
4. Emerging Initiatives 

4.1 Project update on Review of Academic Committees  
Kim Davies advised that the review of the Academic Committees was one of the 32 individual workstreams identified 
to improve processes for staff and noted that the review of the Academic and subcommittees was being undertaken 
to ensure efficiency of the committees and to align with Te Pūkenga Akoranga.  
 

4.2 External Moderation Process 
- Update on guidance from Workforce Development Councils  
Kim Davies advised that the Workforce Development Councils (WDC) were still in the process of identifying their 
functions. She noted that the process for external Unit Standard moderation formally carried out by ITOs now sat 
with the WDCs and advised that Eleanor Upton would be in touch with Programme Areas once it was confirmed what 
Unit Standards each WDC had requested to be moderated. 
 
Marja Kneepkens noted the importance of keeping moderation on the radar and advised that two Programme Areas 
had requested training in moderation practice.  
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6 3.3 Forward Ako Aotearoa website information to 
Curriculum Managers for ideas on Professional 
Development 

Claire Dallison 20.04.2022  

7 3.4 Forward Te Whati Kairangi Aotearoa Tertiary 
Educator Awards Award information to 
Curriculum Managers 

Claire Dallison 20.04.2022  

8 3.6 Sharing findings/learnings from Consistency 
Reviews – add to 2022 L+T Committee priority 
list 

Marja Kneepkens 20.04.2022  

9 4.3 Consider content of Learning and Teaching space 
in Te Korihi newsletter and feedback on ideas 

Committee Members 20.04.2022  

10 5.1 Send 2022 Meeting Requests to Committee 
Members 
Arrange for 2022 meeting information to be 
added to Polly Events 

Mary Woodward 20.04.2022 Completed 

 

CONFIRMED Minutes of a meeting of the Learning and Teaching Committee 
04 May 2022 at 03.30PM room H127 and via Microsoft Teams 

PRESENT: 
Committee: Marja Kneepkens (Chair), Claire Dallison (arrived 4PM), Kim Davies, Juan Liang, Shinn Krammer, 
 Angela McLean, Shingai Muchecheterwa, Mary Woodward (Minute taker, non-voting) 
  
1. Mihimihi 

Marja Kneepkens opened the meeting and welcomed Members. She advised apologies had been received from Sara 
Matthews, Pam Wood and Ren Stronach. She welcomed Juan Liang, Applied Business Academic Staff Member onto the 
Committee  
 

2. Previous Minutes and Actions 
2.1 Learning + Teaching Committee 23.03.2022 Draft Minutes for confirmation  
  
RESOLVED that the minutes of the Learning and Teaching Committee meeting 23 March 2022 be confirmed as a true and 
accurate record. 
  Marja Kneepkens/Kim Davies 
  CARRIED 
  ACTION 
  Mary Woodward 
  Forward confirmed minutes for tabling at next Academic Committee meeting 
 
2.2 Action List  
 Action Item 2: Draft 2022 Committee priorities for discussion 
 Marja Kneepkens noted that this action had been completed 
 
 Action Item 3: Discuss how to get academic input in developing the Assessment and Moderation induction modules 
 It was noted this action was still a work in progress 
 
 Action Item 5: Forward Ako Aotearoa website information to Curriculum Managers for ideas on Professional Development 
 It was noted that an update was to come from Claire Dallison 
 
 Action Item 6: Forward Te Whati Kairangi Aotearoa Tertiary Educator Awards awards information to Curriculum Managers 
 It was noted that an update was to come from Claire Dallison 
 
 Action Item 8: Consider content of Learning and Teaching space in Te Korihi newsletter and feedback on ideas 
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 It was noted that this action was included as an agenda item 
 

3. Teaching and Learning Support 
3.1 Student Representatives Update  
Shinn Krammer gave an update on student representatives and advised: 

• Marja Kneepkens was now involved in meeting with student representatives and working on the alignment of 
the Student Representative Policy. 

• He will be resigning as Student President in July with current Student Vice-President Dan Hall taking on this role 
 

Marja Kneepkens advised she had followed up with Curriculum Managers on the programmes under their purview that do 
not currently have student representatives. 

 
3.2 Teaching and Learning Coach Update  
Claire Dallison advised that:  

• 32 staff members are currently enrolled on the New Zealand Certificate in Adult and Tertiary Teaching (Level 5) 
(NZCATT) programme with 16 enrolled on the first NZCATT course  

• Due to ongoing content issues with the current eCampus NZCATT programme delivery NMIT may transition to 
the Open Polytechnic delivery of the NZCATT programme in 2023 

• Teaching staff are tired and pressured, especially in regard to resources, mentoring and managing students with 
covid, there are also a number of new teaching staff this year 

 
3.3 2022 Learning + Teaching Committee Priorities 
Following a review and discussion of the proposed 2022 focus areas the Committee Members agreed that the Committee 
prioritise: 

• Moderation Practice 
• Assessment, Moderation, and Induction 
• On-line Delivery 
• Ako Aotearoa – Teaching Excellence Awards 
• Transition to Te Pūkenga 
• Staff Wellbeing 
 

In agreeing to these priorities, the Committee Members noted: 
• the need to link the priorities to the learning and teaching perspective to bring Academic Staff alongside and 

keep them informed 
• the difficulty in knowing what Te Pūkenga information should be released especially information that affects 

staff and students 
• the increased accessibility of the Ako Aotearoa Teaching Excellence Awards, Marja Kneepkens suggested that 

the Committee support the one nomination that had so far been received 
• the capability gap when designing robust assessments that lead to successful student completions especially 

now tutors are required to develop in-house assessment materials 
• the extent and magnitude of change happening under Te Pukenga which will take NMIT a major leap forward 

into putting in place those practices which we claim to already do: 
- the honouring of Te Tirit o Waitangi principles 
- the embedding of expectations around Te Reo practices 
- students as partners in terms of engagement and input into learning 

 
The Committee Members requested that: 

• Te Tiriti o Waitangi and Students as Partners, both with a focus on Te Pūkenga direction and support of these 
areas, be added as agenda standing items 

• Establish what the intention is for the Blended Online Delivery (BOLD) professional development project and 
planned workshops 



 

61 
 

 
Marja Kneepkens advised that the next step is for individual Committee Members to select a focus area to lead and from 
there pull together people from inside or outside of the Committee to look at what actions to undertake to make a 
difference.  

  ACTION 
Mary Woodward 

Update the priority list with the agreed focus areas 
  Add as standing items to agenda: 

-Te Tiriti o Waitangi and Students as Partners with a focus on Te Pūkenga direction and support 
 Marja Kneepkens 

  Establish what the intention is for the Blended Online Delivery (BOLD) professional  
development project and planned workshops 

Shingai Muchecheterwa 
Forward the planned BOLD schedule to Marja Kneepkens 

Committee Members 
  Select a focus area/s to lead and pull together people from inside or outside of the  

Committee to look at what actions to undertake to make a difference 
3.4 External Moderation Process 
The Committee Members reviewed the 2021 Pre and Post External Moderation Summary. 
 
Marja Kneepkens noted that moderation had been a priority over the last few years and the lack of improvement in 
moderation outcomes and questioned what the Committee could do this year that would make a difference for people and 
be continued in a meaningful way.  
 

Kim Davies noted that to have a broader, consistent oversight of the moderation process and to target training she would 
like to form a moderation oversight group made up of Members from both the Academic Standards and Quality Committee 
and the Learning and Teaching Committee. 

 
3.5 Consistency Reviews  
This item was not discussed 

 
4. Emerging Initiatives 

This item was not discussed  
 

5. General Business 
5.1 Committee Membership 
The Committee Members discussed how Te Korihi newsletter could be used to support the Learning and Teaching 
Committee. 
 ACTION 

Claire Dallison 
  Forward available Ako Aotearoa website information to Jane Horder for inclusion in Te Korihi newsletter 

 
5.2 Key Messages for Te Korihi Newsletter  
Marja Kneepkens noted that this was a new agenda item and advised that agreed key messages from each meeting would 
be submitted for inclusion in Te Korihi newsletter. 

 
6. Other Business 

6.1 Bradley Hannigan Resignation from Learning + Teaching Committee 
Marja Kneepkens advised that Bradley Hannigan had resigned from the Committee due to his other committee obligations 
and acknowledged his work on the Committee and his strong academic voice. She welcomed Academic Staff Member Dr 
Juan Liang onto the Committee. 
 





 

63 
 

NELSON MARLBOROUGH INSTITUTE OF TECHNOLOGY 
RECOGNITION OF ACADEMIC CREDIT COMMITTEE 

E-VOTE MINUTES 

Thursday 27th of January 2022   
Members:  Silvia Gassebner (Chair), Shine Kelly, Carmen Cayuelas, Pam Vinluan, Sarah Arnold and Marianna 

Deynzer. 
Non voting: Alana Cohen (Secretary) 
Apologies: Nelly Asmatullayeva 
 
1. Minutes of previous meeting 

1.1. Minutes from Wednesday 1st of December 2021 – for approval 
 
It was resolved that the minutes from the meeting on Wednesday 1st of December 2021 be accepted as a true 
and accurate record. 

   Silvia Gassebner – Approved 
Shine Kelly – Approved 

Sarah Arnold – Approved 
Pam Vinluan – Abstained 

Carmen Cayuelas – Abstained 
 Marianna Deynzer – Abstained 

 
 Action RACC Secretary 

   Upload minutes onto the intranet. 

1.2. Minutes from Wednesday 15th of December 2021 – for approval 
 

It was resolved that the minutes from the meeting on Wednesday 15th of December 2021 be accepted as a true 
and accurate record. 

   Silvia Gassebner – Approved 
Pam Vinluan – Approved 
Sarah Arnold – Approved 

Shine Kelly – Abstained 
Carmen Cayuelas – Abstained 

 Marianna Deynzer – Abstained 
 

 Action RACC Secretary 
   Upload minutes onto the intranet. 

1.3. Minutes from Friday 17th of December 2021 – for approval 
 

It was resolved that the minutes from the meeting on Friday 17th of December 2021 be accepted as a true and 
accurate record. 

   Silvia Gassebner – Approved 
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13000 Demonstrate knowledge of portable power tools 
used on construction sites 
13016 Demonstrate knowledge of the erection and the 
dismantling of scaffolding up to 5 metres in height 
13037 Safely use and maintain carpentry hand tools on site 
24364 Demonstrate knowledge of Compliance with 
Building legislation 
6400 Manage first aid 
6401 Provide first aid 
6402 Provide basic life support 
4378 Perform building calculations 
24362 Demonstrate knowledge of working drawings and 
specifications for building work 
13033 Demonstrate knowledge of alternative building 
construction methods 

CAR302 Core Communication 

13004 Demonstrate knowledge of setting out a building 
13005 Demonstrate knowledge of spot levels and contour 
plans 
13031 Demonstrate knowledge of regulations and 
precautions for demolition work 
13015 Demonstrate knowledge of construction 
subcontractors work and main contractors’ responsibilities 
24362 Demonstrate knowledge of working drawings and 
specifications for building work 
24364 Demonstrate knowledge of compliance with 
building legislation 
24379 Demonstrate knowledge if preliminary worked 
needed for construction 

CAR303 Preliminary works for Construction Activity  

13006 Demonstrate knowledge of preparation for footings 
and slab on ground construction 
13008 Demonstrate knowledge of formwork for footings, 
foundations, beams and walls up to 1.2 meters 
13009 Demonstrate knowledge of fabrication and placing 
of reinforcing steel and steel mesh 
24363 Demonstrate knowledge of proprietary suspended 
concrete floor systems 
24380 Demonstrate knowledge of construction of pile 
foundations  
24381 Demonstrate knowledge of floor framing and 
flooring construction 
13037 Safely use and maintain carpentry hand tools on site 

CAR304 Skill Development for Construction  

 
It was resolved that the RPL application for Carpentry to be approved in full and added to the schedule subject to; 
including an attestation for LO5, prepare a site for demolition in line with industry requirements, in course 
CAR303 or clarification which unit standard covers this learning outcome. 

   Silvia Gassebner – Approved 
Shine Kelly – Approved 

Pam Vinluan – Approved 
Sarah Arnold – Approved 

Carmen Cayuelas – Approved 
Marianna Deynzer – Approved 

 
Action RACC Secretary 

Ask programme area to include an attestation for LO5, prepare a site for 
demolition in line with industry requirements, in course CAR303 or 

clarify which unit standard covers this learning outcome. 
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3.1.1 To look up the file retention time frame for 
keeping RAC application evidence. 

Alana   

3.1.2 Student - Enter RPL as per 
minutes for student  and notify 
programme area. 

Alana  Completed 
20.04.22 

3.1.3 Student  - Enter RPL as per minutes 
for student  and notify programme 
area. 

Alana  Completed 
20.04.22 

4.1.1 Student - Enter CC as per minutes 
for student and notify programme 
area. 

Alana  Completed 
20.04.22 

4.1.1 Student  - Ask programme area if 
student can use a combination of courses to 
meet 80% or more of the learning outcomes 
for course BAC506. 

Alana  
Completed 

20.04.22 

 

NELSON MARLBOROUGH INSTITUTE OF TECHNOLOGY 
RECOGNITION OF ACADEMIC CREDIT COMMITTEE 

MINUTES 

Tuesday 3rd of May 2022  
1pm – 2pm 

H127 

Members:  Silvia Gassebner (Chair), Shine Kelly, Carmen Cayuelas, Nelly Asmatullayeva, Pam Vinluan and Sarah 
Arnold. 

Non voting: Alana Cohen (Secretary) 
Apologies: Marianna Deynzer 
 
1. Minutes of previous meeting 

1.1. Minutes from Tuesday 5th of April 2022 – for approval 

It was resolved that the minutes from the meeting on Tuesday 5th of April 2022 be accepted as a true and accurate 
record. 

 Shine Kelly / Nelly Asmatullayeva 
                    CARRIED 

 
   Action RACC Secretary  

  Upload minutes onto the intranet. 
2. Matters arising 

2.1. Refer to Active Action List. 

 
3. Student Results 
 

Protect the privacy of natu  

Protect the privacy of na  

Protect the privacy of natura  

Protect the privacy of n  

Protect the privacy of n  

Protect the privacy of natu  

Protect the privacy of natura  
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3.1.1 Carpentry - Add the courses to the schedule 
and notify the programme area. 

Alana  Completed 
08.03.22 

3.1.2 Mechanical Engineering - Add the courses to 
the schedule and notify the programme 
area. 

Alana  Completed 
09.03.22 

3.1.3 Student  - Enter RPL as per minutes 
for student  and notify the 
programme area. 

Alana  Completed 
08.03.22 

3.1.4 Student  - Enter RPL for student 
and notify the programme area. 

Alana  Completed 
08.03.22 

3.1.5 Student  - Let the programme area 
know the application has been approved 
subject to receiving the students CV 

Alana  Completed 
04.03. 22 
Received 
07.03.22 

3.1.5 Student - Enter RPL for student 
 when the committee has received 

the CV and notify the programme area. 

Alana  Completed 
09.03.22 

 
Back to agenda 

 
 

Protect the privacy of natu  

Protect the privacy of natura  

Protect the privacy of natu  

Protect the privacy of natura  

Protect the privacy of natu  

Protect the privacy of n  

Protect the privacy of n  
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